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Preface to the Fourth Edition

The Indian Council of Agricuttutal Research, as the apex organization
in the field of agricultural research at the national level, has s principal
mandate 10 promote agricultusal research, education, extension and other
allied disciplines of agriculture. To achieve iis mandate, taking into ¢onsid-
eration the national priorities, the sciertific, technical, administrative and
supporting categories of staff have always been working hand in hand.

With the objective 1o attract the best ralents under the various fung-
tional groups, identified for recruitment of technical personnel, the ICAR
had launched its Technical Services in 1975 for technical personnel, similar
10 Agriculwural Research Service for agsisting scientists. The Technical Service
Rules for the management of the Technical Services were framed and were
brought out as the first edition of the Fardbook of Technical Services of the
ICAR in March 1978, Tts second and third editions were revised and printed
in November 1985 and March 1995, respectively.

With the passage of time, certain anomalies were experienced in the
operation of the technical services; which came np as the result of the over-
lapping pay scales and thejr merper by the Central Pay Commission from
time 10 time, Also, a need was felt to revise model qualifications for all
categories of technical personnel as the talented and qualified technical per-
sons are available for direct recruitment. Thns, the revision exercise by the
ICAR in technical service mules will provide better prospects nat anly for
existing technical personnel but wifl also enable ICAR to attract qualified
and experienced personnel through direct recruitment.

[ am sure that the present edition of the Compendium would be helpful
10 the technical staff of the ICAR as well as to the [CAR management, to
manage technical services.

I feel happy to place on record my appreciation to the efforts made by
Shri A 8 Sethi, Under-Secretary {Tech.) in compiling and updating the Com-
pendium in a record time for reference and use in the Council.

A

(R S ParoDA)
New Delhi Director-General
March 2000 Indian Council of Agricultural Research



Preface to the Third Edition

The contribution of research towards overall development of national
agricultural sector has widely been acknowledged. In this endeavour, every
ICAR employee (scientific, technical, administrative and supporting) has
made valuable contributions. In order to derive their besy, it is essential for
the management of any organization to create a healthy work-environment
especially by formulating suitable personnei policies. Forlunately, the [CAR
pursues these policies through well-planned technical service rules.

The technical personnel of the sysiem have rendered a very imporiant
service in transiating the ideas of scientists into realities. The technical per-
sonnel provide crucial support to the scientisis and in the process serve as an
important link between the researchers and the end-users. In the past, the
technical personnel have fully justified their role in achieving desired goals.

The third edition of the ICAR Technical Services incorporates various
additions and amendments which have been made in the recent past, with
the sole idea of improving the cadres’ efficiency. [ am sure, this updated
compendium will prove usefu] as ready reference to the technical personnel
and also 1o those who are associated with the management of our technical
services,

Services rendered by Shri Rajiv Mangotra, Shri Sodhi Singh and Shri
K K Baipai in updating this decument in record time are praiseworthy.

(R S ParoDa)
New Delhi Director-Ceneral
8 March 1995 Indian Council of Agricultural Research



Preface to the Second Edition

I am very happy to associate myself wilh Lhe publication of second
edition of the Handbook of Technical Services. With the introduction ol new
Personnel Policies, the Councii launched Technical Service in support ofils
research and educational activities. The technical personnel have served Lhe
cause of agricuttural sciences side by side with the scientists. Looking back
at a decade of the performance of this Service, it has fully vindicated its
formation.

Over a pericd of time some changes have had to be introduced. The
second edition incorporates Lhese changes. [ eamnestly hope that this will be
useful to all concemed.

N 5 RaNDHAWA
Mew Delhi Director-Ceneral
2 October 1985 Indian Couneil of Agricultural Research



Preface to the First Edition

The principal mandate of the [ndian Council of Agricultural Research
is the promotion of research and education in all fields of relevance to agri-
cultural progress in our country. Science is a creative activity and therefore
the personnel policies of a research organization should be such as w attract,
retain and stimulate good sciemtists to apply their minds to the complex prob-
lems in improving terrestrial ang aquatic productivity. For this purpose, the
ICAR introduced an Agricultural Research Service (ARS) for its scientists
from 1 October 1975, A handbook describing the rules of ARS was pub-
lished by the ICAR last year.

Scientists are supported in their work by a large number of technical
staff members as well as by administrative and other supporing staff. Mem-
bers of the Technical Services provide the kind of support that can enhance
the per caput output of research scientists. They also undenake activities
like dissemination of research results through publications and help to or-
ganize field and laboratory facilities in an efficient manner. Hence, they play
an important role in assisting the organization to discharge irs mandate ef-
fectively.

In order to enable members of the Technical Services to give their
best to the organization, the [CAR introduced from 1 October 1975 new
pevsonnel policies for ils Technical Services. The present handbook con-
tains information on the rules and procedures relating to the recruitment,
assessment and promotion of the staff belonging to the Technical Services. 1t
is hoped that the atiractive service conditions introduced for Technical Serv-
ices will stimulate everyone belonging to these Services 1o discharge the
wosk assigned to each in a dedicated manner.

The human body is the best teacher of successful organization. Every
part of the body performs a specific function and yet at the same time the
whole body functions in a coordinated manner. When any particular par of
the body does not function well, then the body becomes sick to varying de-
grvees. It is hence thas the ICAR considass it important that every section of
its staff has conditions of service which can help them to concentrate on
their work and practise the percept that “all rights acerue from a duty well
done™.

M 5 SwamMinaTHAN
New Delhi Direcrar-General
6 March 1978 Indian Council of Agricultural Research
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TECHNICAL SERVICES OF THE ICAR
{Technical Service Rules, 1974, as modified on 3 February 20d0)

Scope and Nature of the Services

i.  All posis, the incumbents of which are engaged in performing technical
services in support of rescarch and education, whether in laboratory, workshop or
itn feld, in areas like library, documneatation, publications and agricultural
cotmmunication, constimie (he Technical Services. There will be no common cadre.
The posts will be borne on the strength of the respective Institutes or the
Headquarters of the Council, a3 the case may be.

Date of Coming into Force of the Service Rules

2. The Technical Service Rules came into force w.e.f. 1.10.1975. The
anomalies arisen in the implementation of these Rules were identified and their
solutions, as modificetions to the existing Technical Service Rules, were notified
on 3 Fehmuary 2000 with prospective effect

Categories and Grades of the Services

3.1 The Technical Services are grouped into three Categories, consisting of
the following grades with scales of pay as adopted by the ICAR on the basis of the
recommendations made by IV and ¥ Central Pay Commissions.

Calegory Grade Pay scale
Pre-revised Scales Revised Scales
Caregory | T-1 Rz 975-25-1,150-EB-20-1 540 (T-1) Rs 3,200-85-4,900
T-2 B3 1,200-30-1,560-EB-40-2,(0  (T-2) Rs 4,000- 104-6,000
T-[-3  Rs1,400-40-1,800-EB-50-2,300 (T-1-3) B35 4,50{0-125-7,000
Caregory [ T-1I-3 Rs 1, 400-40-1 800-EB-50-2,300 (T-[1-3) Rs 4,500-125-7,000
T-4 Es 1,640-60-2,600-EB-75-2900 (T-4) Rs 5 .500-175-9,000
T-5 Rs 2,000-60-2,300-EB-75-3,200- (T-5) R3 6,500-200-10,500
1083, 500
Caregory [[) T-6 Rs 2,200-75-2,800-EB-100-4,000  (T-5) Rs 8,000-275-13,500
T-7 Es 3,000-100-3,500-125-4, 500 (T-7) Rs 10,000-325-15,200
T-8 Ra 3,000-100-3,500-125-5 000 {T-8) Rz 10,000-325-15,200
T-9 Rs 3,700-125-4,700-150-5,000 {T-9) Rs 12,000-375-16,500

32 Appendix | indicates the pre-revised pey scales n Catepories 1w I11, as
recormmended by the IV Central Pay Commission w.e.f, LL1986, and the revised
pay scales, as recommended by the ¥V Ceniral Pay Commission and effective from
1.1.1996. Grades of T-I-3 and T-11-3, being the overlapping grades, have been merped
into one grade i.e, T-3. Similarly, T-7 and T-8, overlapping grades, have been
merged into T(7-£) and their movement into T-9 grade has been specified.
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3.3 The modifications, as set out under para 2 of the Notification dated
3 February 2000, would ke place with immediate effect from the date of issue of
this Notification. However, any existing technical employees who may like to be
gaverned only as per the existing technical service rules may do so by specifically
exercising an individual option in writing Lo the Director of (he [nstitute within 30
days from the date of issue of this Nolification. Option once exercised shall be
irrevocable and final.

Functional Classillcation
4.1  Within each Category, the posts have been functionally classified as
foliows:

Group 1 FieldFarm Technicians

Group Laboratory Technicians

Group I11 Workshop Stafl including Engineering Workshop
Stalf

Group IV Library/Information/Docunentation Stafl’

Group V Photography Stafl

Group VI Artist

Group V1I Press and Editorial Seaff

Group VI Medical and Paramedical Staff

Group 1X House-keeping Staff

4.2 The details of the functional classification of the exisring posts in the
Council are given at Appendix I1. This includes also the posts which have been
reclassified inte Technical Service from Auxiliary category of posts by Dr Kirti
Singh Commitee, constituted by the ICAR.

(ICAR letter No,17-12/95-Esti TV dated 20 August 1996)

4.3 All technical posts onder the Councit with different designations will be
known by their grade numnbers. However, for the purpose of idenrification of duties
performed by different functionaries, the grades of the persons will be appropriately
distinguished to reflect the duties attached to the posts. For example, a post of
Laboratory Technician in Grade T-2 may be denoted as ‘7-2 (Lab. Technician}’

Initisl Adjustmment of the then Exlsting Employees

5.1 The existing permanent and temporary employees appointed through
regularly constituted DPC/Selection Commitiees were fited into the prades
specified in para 3.1 on point-to-point basis without any further screening,
irrespective of their qualifications. However, perzons holding positions in the
merged grade of Rs 425-700 and possessing quealifications prescribed for
Category-1I wers fitted in grade T-1I-3 {Rs 425-700).

{ICAR letter Wo.7-16/78-Per.IT] dated 18 April 1979)

5.2 The existing employees in grade T-5, on the advice of the Agriculwral
Scientists’ Recruitment Board, were considered for appointment to prade T-6,
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Category III, in the initial constitution of the service, if they possessed the mini.
oum qualifications prescribed for this category. For this purpose, the approved
persons were adjusted against the then existing vacancies in the respective fields.
Where, however, no such vacancies existed, the existing posts in Grade T-5 hetd
by the approved incumbents were upgraded to Grade T-6 till the time regular
vacancies in the later grade become available. On the absorption of the persons
apainst the regnlar vacancies in Grade T-6, the uppraded posts were downgraded
to Grade T -5 and reveried to the cadre sirength of Category I1.

5.3  Government servants, who were on notional foreign service and were
holding technical posts under the Council, were not eligible for appointment to the
technical services until such time as they opted and were absorbed in the Council's
service on a regular basis.

Mate:  These rules are applicable to Councils employees only and such of the Govemnment
servants who held the posts on notional fereign service with the Council, and
were allowed 10 exercise their options for Council’s service by 31 March £978,
which was further extended to 30 September 1980, The optees were allowed the
henefit of technical serviee rules from the dates their options became effective.

(ICAR letter No.7-30/77-Per. 11l dated 2 January 1978, and No.7-30/77-Per.ill

dated 2 April 1981).

Mote:  Such of those technical personnel on notional foreign service and had exercised
aption for the Council’s service from 31 December 1975 but befors the preseribed
date, i.e. 31 March 1978, were meated at a par with those who exercised options
hefore 3| December 1975,

(1CAR letier No.7(10).78-Per.I11 dated 27 January 1979}

Career Advancement .
6.  Career advancement of technical personnel in their respective categorics
will be done in the following manner.

6.1 There shail he a system of merit promotion from one grade to the next
higher grade imrespective of the occurrence of the vacancies in the higher grade or
grant of advan¢e inctement(s) in the same grade, on the basis of the agseasment of
performance. The persons concerned wilt be eligible for considexvation for such
promotion or for grant of advance increment(s) after the expiry of the number of
prescribed years of service in the grade, as detailed in the succeeding paras.

6.2 Onaccountof the two overlapping prades of T-1-3 and T-I1-3, the assess-
ment promotion had become redundant and, therefore, grade structures in Catego-
ries | and 1T have been modified as follows.

Existing Revised

Category I Caregory I

{T-1) Rs 3,200-85-4,900 (T-1) Rs 3,200-85-4 900
{T-2) Rs 4,000-100-6000 (T-2) Rs 4,000- 1 00-6,000

(T-1-3) Rs 4,500-125-7000
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Existing Revised

Category [T Category ff

{T-11-3} Rs 4,500-125-7,000 (T-3} Rs 4,500-125-7 {00
{T4) Rs 5.500-175-9.000 (T-4) Rs 3,500-175-9,000
(T-5) R5 ,500-200-10,50) (T-5) Rs 6.500-200-10,50)

6.3 As perihe revised grade structure, the entrants of Category [ at T-1 grade
wouid continue to be regulated for assessment from T-1 wo T-2 after five years of
service, as at present, However, the T-2 grade personnel, possessing the qualifica-
tions, 2§ prescribed hereinfuribher under the Netification of 3 February 2000 for
Category IT for direct recruitment, would be eligible for assessment promotion to
T-3 grade after five years of service, while those not possessing such qualilica-
tions shall become eligible for assessment promotion to T-3 grade only after 10
years of service in T-2 grade. The astesament promotions from T-3 to T~ and T-
4 to T-5 shall continue to be regulated at five years interval, as at present.

6.4 The provisions relating to Category barrier for assessment promotions
from T-5 grade of Caregory 1L 1o T-6 grade of Category IIF have been revised as in
the following paras:

{a) The technical personnel m T-5 grade {Rs 6,500-10,500) and possessing
essential qualifications, preseribed as hevein further under the Notifica-
tion of 3 February 2000 for Category III for direct recruitment, shall be
eligible for assessment promotion to T-6 {Rs §,000-13,500) grade after
completing five years of service in T-5 grade

{b) The T-5 technical personne! who do not possess the essential qualifications
ag for direct recmitment prescribed herein further under the Nolification
of 3 February 2000 for Category III shall be eligible for assessment
promotion to T-6 grade after completing 10 years of service in T-5 grade
provided such technical personnel poassas qualifications prescribed under
the Motification damd 3 February 2000 for direct recruitment to Category
II (T-3). However, such technical personnel in T-5 grade who do not
possess the qualifications prescribed under the Notification dated
3 February 2000 for direct recruitment to Category I1 (T-3) shall not be
eligible for further assessment promotion to Category III of the Techni-
cal Services.

6.5 Since arevised single pay scale of Rs 10,000-15,200, by way of replace-
ment of their erstwhile pre-revised pay scales as per the ¥ Central Pay Commis-
siom, has been attached to the existing technical grades of T-7 and T-8, these two
grades have been redesignated as uniform and single grade as T{7-8) in the given
pay scale of Rs 10,000-15,200, and the movement of lechnical persomnel existing
in these grades has been approved to be regulated under the assessment system to
the next higher grade of T-9 of Technical Service (Pay scale of Rs 12,000-16,500}
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in the following manner.

{a) Those technical personnel who are working tn T-7 grade (Rs 10,000-
15,200) and have not been agsessed for T-8 grade would be eligible for
assessment to T-9 {Rs 12,000-16,500) grade afier completion of 7 years
of service in T-7 grade.

{b) Those technical personnel who have already been placed in T-8 grade
{Bs 10,000-15,200} will be assessed for T-9 {Rs 12,000-16,500) after
completion of 5 years of service m grade T-3.

(ICAE Notilication Na.18-1/97-Estt IV dated 3 February 2000)

6.6 Direct recruitments in grades T-1, T-3 and T-6 will be made as per the
Technical Service Rules 1973, as amended from time to time.

6.7 The first screening of eligible persons for promotion or advance
increment(s}) in all the categories was made within one year of the infroduction of
the technical service rules ie. 1.10.1975, and thereafter, once a year as early as
practicable, after 1 January, in respect of all those who have become eligible for
consideration for promotion on or before the last date of the previous year ending
31 December.

6.8 Merit promotion or grant of advance increment(s) to the successful
perscnnel will be given with effect firom the date following the date of completion
of the five years of service in the grade.

This amendment was made effective from 1.1.1995,

(ICAR letter No.1d{4)/94-Estt IV dawed 1 February 1995).

6.9 Fordetermining the eligibility of a person for the grant of merit promotion
or advance increments, the entire peried of the service in the grade including the

service rendered in the pre-revised scale of pay will be counted.

{i) The service rendersd by an individual in another Institute from where he
comes on transfer on compassionate ground will be laken into account
for compnting the eligibility period of § years.

{ICAR letter No.7.5/83-Per.[1l dated 27 August 1984},

(i) For the purpose of compuring the prescribed period for assessment, the
period of ad-koc service in the same grade and also the period of leave,
including study leave/EOL, and period spent on deputation, will also be
counted.

(iii} However, it may be added that the following periods are not to be coumed
for computing the prescribed period of eligibility for assessment/promotion
ta the next higher grade.
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{a) Period of suspension weated as dies-non for all purposes inclu-
sive of asgessment under Technical Service Rules;

(b) Period of reduction io lower grade as measure of penalty.
(ICAR letter No.7-34/80-Per.Il] dated 19 May 1982).

6.10 The assessment of eligible persons for merit promotion/grant of advance
increment(s) in Categories I and II will be done by a Selection Commitiee, to be
constituted by the Appeinting Authority. The Chairman of the Commitiee will be
a person from cuiside the Institate/Headquarters, to be nominated by the Chairman
of the Apriculmural Scientists’ Recruitment Board.

6.11 For persons in Category I11, the assessment will be done by an Assessment
Commitiee 10 be constituted in consultation with the Chairman, Agricultural
Scientists” Recruitment Board,

6.12 A person who 15 not found fit for merit promotion or for grant of advance
increment(s) may be considered again at 2 subsequent siage ot stages.

MNote: Such persons will be considered every year till such time as they are adjudged
suilable for promotion to the next higher grade. The technical personnel once
promoted will, however, be eligible for promotion to the next higher grade/grant
of advance incremnent(s} only afler they have put in prescribed period of service
m that grade and not earlier.

{ICAR leter No.7-4/79-Per 11l dated 10 Septemnber 1979).

6.13 The procedure for assessment of persons for grant of merit promotion or
advance increments bas been detailed in Appendix I

Mote:  Proforma for special informaticn to be fumished by technical personnel fior their
subsequent assessment for grant of merit promoticn is given in Appendix VIE,

Promotion

7.1 In accordance with the provisions of the Notilication dated 3 February
2000, witlh the introduction of modifications in the technical service rules, the
33.3% promotion quota will be operative only in Category I at the level of T-1. It
is clarified that promotions to Grade T-1 under the Technical Service Rules are to
be inade on the basis of the selection(s).

Note: Adternative qualifications required for promotion (by selection) against the 33.3%
vacancies are contained ip Coungil’s letter Mo, 7{ 0¥ 753-Per. 111 dated 27 January
1979 and 7{11V83-Per. 111 dated 22 August 1984,

7.2 As under the existing procedure iu force, the vacancy in the event of
retirement/death/resignation of the lechnical personnel, carrying whatever personal
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grade, through assessment promotion in the zechnical service, shall occur only in
the initial grade of his appointment under the service. This will continue © be
regulated accordingly.

7.3 Promotions will be made on the recommendation of the Selection
Commitree () constituted as per the Revised Compesition of Selection Committees/
Departmentzl Promotion Commitees for various grades under different categories
under the Council. The revised composition of Selection Committees/Deparimental
Promotion Committees for prometion, completion of probationary period,
confirmation and crossing of eficiency bar are in Appendix V.

(ECAR letter No.1-2/81-Per.1V dated 10 September 1987)

7.4 The Model Qualifications prescribed for dilterent groups ol the three
categories are given in Appendix IV,

MNote:  Alternative qualilications circulated vide the Councii’s letter No. 7 10)/78-Per.11)
dated 27.1.1979 are applicable to the Council’s employees for the purpose of
premotion only against the 33.3% vacancies, reserved for departmental
promotians. These qualifications will not, therefore, be applicable to the Council’s
employees when they apply for lechnical posts against 66.6% quota reserved for
direct recruitment.

Direct Recruitment

8.1 Nommally, there will be direct recruitment only in the lowest grade in
each of the three categories. However, direct recruitment to the other grades in the
three categories may alsc be done to comrect imbalances in the staff composition in
those grades.

8.2 Direct recruioment to Grade T-1 in Category [ will be limited to 66.6% of
the vacancies.

(ICAR letter No.7(2)/B8-Estl IV dated 6 May 1991).

Note: Mo direct recruitment in Category [ may be made except in T-3 level, even in
cases where the posis have been sancticned f created at T-4 and T-5 levels.

(ICAR letter No.14(3/94-Estt TV dated 10 January 1995).

8.3 The minimum educational/rade qualifications prescribed for different
groups of the three categories will be as per Appendix IY. Any modifications to
this Appendix, if considered necessary, will be made in consultation with the
Apricultural Scientists” Recruitnent Board.

MNote:  In the case of ex-servicemen, the equivalence for their qualifications with those
prescribed in Appendix IV will be decided in consuhation with the
Director-General of the Resetilement, Minisiry of Defence.
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The maximum age limit for direct recitment for different categories in
Technical Services is as follows:

Category [ and [1 30 years
Category I {Grade T-6 (Rs 8,000-13,50{0) 35 years
Grade T¢7-8) (Rs 10,000-15,200% 15 years
Grade T-9 (Rs 12,000-16,500) 50 years

(ICAR letter No.7(14)/79-Per.I1I dated 5 January i980)

There will be no age limit for the employees of the Counci! for direct recruitment
1o posts in all the three categories.

Age relaxation ghall be allowed to Scheduled Caste and Scheduled Tribe candidates
as per the rules framed and instructions issued from time te time by the Central
Government.

The crucial date for determining the age limit in each case will be the closing date
for receipt of applications from candidates in [ndia {other than Andamsan and
Nicobar Islands and Lakshadweep}.

(ICAR letter No.12(15W77-Cdn H dated 2 August 1980}.

The upper age limit for in service candidates in the ARS Examination has been
increased to 45 years w.e.f. | January 1995, However, there will be no relaxation
or dilutien in the examination standards. It was further clarified that the word
‘ingervice candidates’ refers to inservice employees of the 1CAR and not em-
ployees belonging to State Agricultural Universities’GovernmenlState Govern-
ment/Public Undenakings.

{ICAR No.14(6}94-Estl TV dated ! February 1995),

The composition of the Selection Committee for direct recruitment o

posts covered under the Technical Service Rules will be as derailed in Appendix V.
{Revised vide ICAR letter No. 1(2)/81-Per.IV dated 10 Sepember 1987),

8.6

The appointing aulhority may appoint eligible persons on deputation ba-

sis on usual terms and conditions of deputation in the svent of non-availability of
suitable candidates otherwise for the appointment on technical posts. Such per-
sons will not be eligible for abscrption on permansnt basis under the JCAR sys-

lem.

(ICAR NMotification No.8-5/90-Estt IV dated 19 November 1992).

Appointing Authority

o

The Appointing Authorities for different grades will be as under:

{i) Director-General, ICAR. Grades T-7 to T-9
{ii) Directors of [nstitues Grades T-1 to T-6 of posts bome on
the sirength of the institutes
{iti} Secrelary, ICAR Grades T4 to T-6 of posts bome on
the strength of LCAR hqrs
{iv) Deputy Secretary, ICAR, Grades T-1 to T-3 of posts bome on

the strength of {CAR haqrs
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Pay Fixation

10.  The pay of a person appeinted te any grade shall be [ixed in accordance
with such ordets as may be applicable to the Council’s employees from time to
time.

Probation
i1. (1} The persons appointed to the respective grades by direct recruitment
or by promation shall be on probation for 2 years, provided the
Appointing Authority may, for counting the said peried of 2 years,
at its discretion, count any period of service in posts of equivalent or
of higher responsibility.
{2) The Appointing Authority may extend the period of probation
specilied in sub-para {1).

Note:  Such of the technical personnel as are promoted to the next higher grade on the
basis of five-yearly assessment of performance under Technical Service Rules of
the ICAR are net to be put on probation.

(ICAR letter No.7(13)/81-Per.HI dated 7 May 1981).

Sentority
12, There will be no infer-se seniority amongst the personnel of the service
for the purpose of prometion.

Note: A notignal senicrity list, based on the length of service m a grade on a regular
basis, may be maintained, for cach grade of the techmical sarvice,

(ICAR letter No.7(22)/81-Per.I7] dated 3 September 1981},

Annual Assessment

13, The annual assessment of performance of the persons appointed to the
three categories of the technical service will be recorded in the forms as given in
Appendix V1,

Stody Leave a

14, The ARS - Study Leave Regulaticn, 1991, will be applicable to technical
personnel with the pro-viso that siudy leave for a duration of 3 years will be
admissible only for undertaking Ph.D), programme. It will he cffzctive from
1 January 1995,

(ICAR letier No.14{6)/94-Estt IV dated 1 February 1995).

Reclassiflication of Left-over Posts

15, While notilying reclassification of posts, a5 recommended by the
Comihee. under the Chairmanship of Dr Kirti Singh, the then Member, Agricul-
tural Scientists’ Recruitment Board {ASRB), vide ICAR Notification No.17-12/
05-Estt IV dated the 20 August 1996, it came to the notice of the ICAR hars that
there were some left-over posts which needed reclassilication. The institutes were
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requested (o furnish information thereupon, and the Committee under the
Chaimanship of Dr Kirti Singh was reconstituted. The Commitiee considered
various proposals received from institates and has submitted its report, and the
recornmendations are being processed for implementation.
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APPENDICES

APPENDIX I

I’'av Scales of Technical Services as Approved by the
IV Central Pay Commission and
V Central Pay Commission

Catr:m)rwl.‘jmdc Pay scale as rccommendcd Pay scale as recemmended by the
by the 4th Pay C‘ommlsswn [Rs) Sth Pay Commlsslon {Rs}

Category I

T-1 075-25-1,150-E1-30-1,540 3,200-85-4,500

T-2 1,200-30-1,560-EB-40-2040  4,000-100-6,000

T-1-3* 1,400-40-1 800-CDB-50-2.300  4.500-125-7,000

Category 11

T-11-3* 1.406-40-1 800-EB-50-2.300  4.500-125-7.000

T-4 1.640-60-2.600-EB-75-2.900  3.50{0-175-9.000

T-5 2.000-60-2 300-EB-75-3.200-  6.500-200-10,500
100-3 500

Category 111

T-G 2,200-75-2. 800-EB-100-4,.000 B,000-275-13,500

T-7# 3,000-100-3 500-125-4,500 10,000-325-15.200

T-8# 3.000-100-3,500-125-5.000 10.000-325-15,200

"l -0 3?00 123-4.700-150- 5000 12.000-375- 16500

*rades T-1-3 «Carcgory 1) and T-H-3 (Category 1), heing overlapping scales. have becn re-
ramed a3 o single grade T-3 in the pay scale of Bs 4.500-1235.7.000.

#iade T-7 und T-8. both in Calegory (1 beng the similar scales, have been regrouped into a
single grade of TE7-5)in the pay scale of Bs 10000-325-1 5.200.
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APFENDIX I3

Classification of Technical Posts into Various Groups

GROUP I - FIELD/ FARM TECHNICIANS

Farm Superintendent
Superintenderst (Dairy)
Dairy Farm Superintendent
Farm Wlanager

Dairy Manager

Dairy Cattle Manager
Assistant Farm Superintendent
Assistant Superintendent
{Dairy}

Junior Farm Manager
Junior Garden Superintendent
Junior Manager

Junior Superintendent
Assistant Farm Management
Officer

Assistant Manager

Field Qfficer

Field Supervisor

Assistant Field Assistant
Field Assistant

Jupior Field Assistant
Jumior Field Assti-cum-Curer
Curer

Fieldman

Senior Farm Assistant
Senior Assistant (Farm)
Farm Assistant

Junior Assistant (Farm)
Herbarium Keeper
Herbarinm Assistant
Nursery Assistant

Senior Cattle Supervisor
Animal House Keeper
Hemicultural Supervisor
Forester

Senior Stockman

Stockman

Veterinary Oflicer

37
38
39,
44,
a1,
42.
43.
44.

45,
46.
47.
43.
49,
50.
51,
52.
53.
54.
33
36.
57.
58,
59,

6.
61l
62.
63.
04,
05,
06,
67.

638.

69.
0.

Senior Veterinary Assistant
Veterinary Assisiant
Veterinary Compounder
Fishing Mate

Senior Technical Assistant
Technical Assistant

Junior Technical Assistant
Rice Production Training
Assistant

Agricultural Assistant
Botanical Assistamt
Extension Assistant
Entomological Assistant
Horticultural Assistant
Livestock Assistant
Meteotological Assistant
Physiological Assistant
Plant-Protection Assistant
Seed Exchange Assistant
Assistant {Seed Production)
Senior Soil Assistant
Stock Assislant

Senior Block Assistant
Field Plantation and Store
Assistant

Junior Survey Assistant
Meteorological Observer
{(bserver

Jumior Observer
Ahbstractor

Patato Inspectoy
Taxidermist

Apgricultural Assistant-cum-
investigator

Arlificial Inseminatien
Technician

Field Investigator
Inspector
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Junior Soil Surveyor

Land Survevor

Media Surveyor

Area Supervisor
Bee-keeper

Insect Collector and Setter
insect Collector

Insect Collector Tender
Net-Making Supervisor
Surveyor

Agricultural Inspector
Deputy Ranger

Butcher

Village Level Warker
Enumerator
Stock-cum-Compounder
Sample Soner

Junior Farm Superintendent
Research Assistant

0.
9.
92,

93.
94,
95.
96.
97.
98.
9.

100.
161,
1062,
163,
T4
165,
106,
107,

Garden Superintendent

Field Inspector

Senior Veterinary Assistant
Surgeon

Research Technical Assistam
Bosun

Cock-Swain

Serang

Mate

Chick-Sexer

Head of Farm Operations and
Management

Tindal

Tailot

Village Extension Cfficer
Senior Training Assistant
Training Assistant

Skin Diver

Miik Recorder

Senior Officer (Survey)

GROUP II - LABORATORY TECHNICIANS

Laboralory Technician
Senijor Operator

Senjor Equipment Operaror
Equipment Operator
Operator

Projector Operator

Machine Operator

Plani Attendant

Sprayer Technician

Senior Laboratory Assistant
Laboratory Assistant
Clinical Laboratory Assistant
Junior Laboratory Assistant
Anaesthesia Assistant
Technological Assistant
X-Ray Assistant
Appraising Assistant
Analytical Assistant
Agronomical Assistant

3
24,
23.
26,
27,
28.
28,
30
31
32
33.
34,
35.
36.
7.
33.
39,
40.

41.
42,
43,
44.

Biochemical Assistant
Canographic Assistant
Junior Canographic Assistant
Senjor Chemical Assistant
Chemical Assistant

Funior Chemical Assistant
Microbiological Assistant
Mycological Assistant
Weaving Assislant

Senior Tester

Junior Tester

Operator (Elecirical)

Setter and Spinney

Spinner

Senior Attendant

Computer Operator
Electronic Compuer QOperator
Assistant Electronic Compu-
ter Operator

Senior Computer Operator
Computer Operator

Junior Computer Operator
Senior Key Punch Operator
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Key Punch Operator
Punching Machine Operator
Punch Card Operator
Punch Supervisor
Computer { Assistant}
Tracer Computer
Curator

Museum Curator
Museum Assistant
Mechanical Tabulating
Officer

55.
56.
57,

58.
59.
60.

Demonstralor

Cytological Assistant

FSR Operator/Junior Equip-
ment Operator/EP Operator/
LNP Operator

Milk Tester

Tester

Wool Crater

GROUP I - WORKSHOP STAFF
{(INCLUIDMNG ERGINEERING WORKING STAFF)

Manager {Experimental)
Spinning and Weaving Mill
Senior Engineer (Electronics)
Engineer

Engineer {Instruments)
Maintenance Engincer
Refrigerator Engineer
Workshop Engineer
Mechanical Engineer
Electrical Engineer

Farm Engineer

Senior Instruments Physicist
Instrument Physicist -
Junior Instrumentalist

Junior Engineer

Assistant Engineer
Workshop Superinlendent
Senior Engineering Supervisor
Engineering Supervisor
Mechanical Supervisor
Elecirical Supervisor
Maintenance Supervisor
Snpervisor

Overseer

Assistant Overseer
Superintendent (Electrical and
Mechanical)

Superintendent (Instruments)
Engineering Assistant

Chief Mechanic

Senior Mechanic

Head Mechanic

3.
32.
33.
34,
35.
36,
37
38.
39.
40.

41,
42,
43,
449.
45,
46.
47.
48.
49.
50.
51.
52.
53,
34,
55.
56.
57.
58.
39,
60.
61.

Mechanic
Driller-cum-Mechanic
Junior Mechanic
Botler Mechanic
Senior Machinist
Machinist
Apricuhtural Mechanic
Farm Mechanic
Tube-webll Mechanic
Electrician-cum-Tube-well
Mechanic

Senior Mill Mechanic
Machine man
Skilted-Mechanic
Refrigeratton Mechanic
Assigtant Mechanic
Driller

Senior Technician
Technician

Instrument

Foundry Assistant
Senior Fitter

Fitter

Boiler Attendant
Technical Mistry
Boilerman

Moulder

Pattern Maker
Plumber

Refrigerator Assistant
Workshop Fitter
Welder
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Air Cooler/Air Conditioner
Mechanic

Junior Mechanical Assistant
Latheman

Melal Maker

Projectionist

Head Gas Man

Gas Mistry

Instrument Maker

Mill Wright

Pump Man

Pump Driver

Senior Operator Driver
Mistry

Tin Smith

Senior Carpenter

Head Carpenter

Carpenter

Black Smith

Mason

Turmner

Foreman

Elecrical Foreman

Fabric Produciion Foreman
Assistant Foreman

Senior Electrician
Electrician

Junior Electrician
Chargeman
Alr-conditioning Supervisor
Senior Glass Blower
Composer

93.
94,
9s.
96.
97.
98.
99,

104D,
101.
102.
103,
104,
105,
106,

107,
108.

109,
110.

il
2.
113.
i14.
k5.

116.

Greaser

Acrchitect

Glass Blower

Skipper

Chief Engineer

Wireless Operator
Launch Driver

Cage Repairer

Wireman

Senior Aero-Draflsman
Senior Draftsman

Head Draftsman
Draftsman

Tube-well Operator/Pump
Operator/Pumpset Driver/
Pump Driver/Pump Man/
Pump House Operator/
Generatot Operator
Senior Workshop Physicist
Driver {Light and Heavy
Vehicles)

Tracer

Maintenance Assembly
Assistant

Transponi Officer

kike Operator

Printing Incharge

Offset Machine Operator
Engine Driver/Assistant
Engine Driver/Additional
Engine Driver

Executive Engineer (Civil}

GROUP IV - LIBRARY/AINFORMATION/DOCUMENTATION STAFF

P ol

=

Head of Library Service
Librarian

Photo-Librarian
Documentation Officer
Dacumentationist

Junior Librarian
Library-cum-Technical
Information Officer
Reference Librarian

Senjor Acquisition Librarian

10.
11.
12.
13.
14.

15.
16.
17.
18.

Technical Librarian
Assistant Librarian

Senior Library Assistant
Library Assistant .
Senior Librarian-cum-Docu-
mentation Assistant

Junior Assistant Librarian
Junior Library Assistant
Card Librarian

Cataloguer
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Junior Technical Officer
Yisitor Guide

Statistical Assistant
Senior Technical Assistant

23,
24.

Technical Assistant

Senior information Systems
Officer/Information Systems
Officer

GROUP V - FHOTOGRAFPHY STAFF

Senior Photo-OfTicer
Reprography Offlicer
Photo-Officer
Phowographer-cum-Anrtist
Photostat Officer
Photographer
Reprographist

Senior Arlist-cum-Phoiogra-
pher

Photo-Assistant
Photographic Assistant

1.

12,
13
14.
15,

16,
17
18.

Junior Arntist-cum-Photogra-
pher

Agssistant Photographer
Photo-Assistam and Duplicator
Dark Room Assistant

Dark Room Assisiant-cum-
Photographer

Bromide Printer
Sub-Assistam {Photo)

Head, Phote Laboratory

GROUP ¥I - ARTIST

Chief Artist

Depury Chief Arist
Senior Artist

Artist

Assistant Artist
Arist-cum-Draftsman

e =~ |

Head Artist

Junior Arist-cum-Drafisman
Painter-cum-Caligraphist
Painter-cum-Polisher

Painter

GROUFP ¥YH -~ PRESS AND EDITORIAL STAFF

Director (P&I)

Chief Editor

Chief Publicity and Pubiic
Relations Oficer

Chief Production Officer
Production Officer
Business Manager
Assistant Business Manager
Communication Specialist
(Extengion}

Edilor

Assistant Editor
Editar-cum-Information
OFicer

iz.

i3,
id.
I3,

16,
17.
18.
19,
20.
AR
22,
23.

Information and Publications
Officer

JTunior Editor

Publicity Officer

Assistant Publicity and Public
Relations Officer

Assistant Production Qfficer
Publicity Assistant

Technical Information Officer
Sales Promotion Officer
Proof Reader-cum-Supervisor
Publication Assistant

Senior Publicity Assistant
Sub-Editor
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Language Assistant 34.  Grapho type Operator
Translator {Embosser)

Printing Officer 35. Sr Hindi Translator/)r Hindi
Assistant Professor (English) Translator/Hindi Translator
Senior Binder 36. Kardex Operator

Binder 37. Copy Holder

Media Assistant 38. Press Supervisor Exhibition
Media Operator Officer

Compositor 39. Exhibition Assistant

Junior Compositor 40. Public Relations Officer

GROUP VIII - MEDICAL AND PARAMEDICAL POSTS

Senior Medical Officer 5 Midwife
Medical Officer 6. Pharmacist
Mursing Sister 7. Radiographer
Siaff Murse/MNurse

GROUP JX — HOUSE-KEEPING POSTS

Manager {Hoslel Services)
Chief Cook
Catering Incharge
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APPENDIX IIf

Assessment Procedure for Grant of Merit Promotion or
Advance Increment(s) to Technical Personnel

CATEGORY 1

1. The following ¢riteria will be adopted for the assessment of the technical
persennel of the Indian Council of Agricuitural Research.
* Professional perforrance in relation to the duties and tasks assigned.
= Spirit of co-operation and team-work and support to scientific work,
» Personal/behavionral abilities/attributes.

2.  Ermnphasis in the assessment will be on the contributions of the individual
in relation to the requirements of the job and rhe duties assigned to the post for
which he/she was recruited.

Procedure for Assessment

3. Assessment of the technical persennel shall take into considerarion the
followings:
= The material fumished in the Assessment Proforma (enclosed).
= (CCRs for the last 5/10 years as the case may be.

4.  The technical personne! being assessed shall carefully fill in the enclosed
proforma keeping in mind their activides in the past 5/7/10 years, as the case may
be.

5. The Reviewers shall be the immediate supervisors of the technieal
personne! concerned. In cases where the Reviewer has supervised the work of the
Reviewee for a very short period of time, say lessz than six months, he shall be
required to consult other scientistsftechnical personnel who may have also
supervised or worked with the Reviewee for longer periods. D¥irectors will issue
separate orders indicating clearly the Reviewer for each post.

6. Alter the proformas have been completed by the technical personne] being
assessed (Reviewees), they will be passed on to the Reviewer. The Reviewer shall
then carefully go through the information provided by the Reviewee and the
evaluation done by him/her and shal] {il! in itemns intended for him/her. Such a
completed proforma will then be sent to the Head of Division/Research Station/
Project for his remarks.

7. The Head of Division/Research Smhion/Project shall then carefully look
through the proforma and in case he notices marked discrepancies between the
Reviewer and the Reviewee's evaluation on the last item of Pan I1, he/she may
give his’her comments on the discrepancies, In case the Head of Division/
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Research Station/Project disagrees with the assessment of both the Reviewer and
the Reviewee, hesshe may give his‘her reasons for disagreement. He shall then

countersign the proforma with his recommendations.

8  The Director will then place the preformas relating {0 all technical
personnel before the Assessment Comniittee and obtain their recommendations
for the grant of promotion or advance increment(s), as the case may be.

Assessment System

9. The Assessment Committees will be constituted by the Appointing
Authority and will commprise not less than 3 and not more than 5 members including
the Chairman. The Chairman of the Committee would be a person from outside
the Institute and would be nominated by the Chairman of the ASRB. Separate
Assessment Commyittees will be constituted for each professional group/discipline
and will include experts in the paricular professional group/discipling in addition
to Head of Division/ Research Slation/Project concerned in the [nsttute,

10.  The Committee shall decide on the performance of the techinical personnel
by taking into consideration the documents mentroned in para No.3 above. The
technical personnel will be given merit promotion or Advance increment(s). as the
case may be. The mumber of advance increments 1o be given will not exceed
three. One advance increment means one increment over and above the normal
annual increment.
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Proforma I
ASSESSMENT FORM FOR THE TECHNICAL PERSONNEL
{(CATEGORY I} OF THE ICAR
{To be completed by the concernad Estf Division)
1. Reported period
2. Name
3. Baie of birth
4. Designation
5. Present grade and scale of pay
6. Daie of entry into service

7. Date of continuous appointment (o the present prade

8. Period of absence from duty, on eave, traiming, health, sic. during the period
under report

9. Academic / Professional gualifications {underline any qualifications obiained
during the period under report)

PART 1
(To be filled in by the Reviewes)

Please fumnish the following information.

10. Educational career:

Certificate/Lriploma/Degree Class/Gmade University/
Board/Instituie

{1)
(1)
(iii)
(iv)
(v}

10. Additonal qualifications / meining acquired during the period under review:
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11. Employment record for last five/ten years ending slaring
with your present post, list in reverse order every employment yoa kave had.

Namoe of employing Designation  Salary/Scale  Date of Datz of
organizatior of pay joining leaving

Signamure of Reviewee

Name

Date:

Designation

PARTII
{To be filled in by the Reviewer)

1. is the information provided by the reviewee is comect to the best of your
knowledge?

2. Please give a resume of the work done by the reviewee during the last five/ten
yearsending o ....................... in relation to rasks assigned to Mm/her.

3. Please comment o revicwee's:
{a) Amenability to discipline
(b) Punctuality
{c) Integrity

4, Recommendations of the reviewer

Name..............

{In Block letlers)
Designation....................

Date..oovnnnenn .
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PARTIN

Remarks of the Head of Division/Research Station/Project (if he/she is not the
reviewer)

SIENAtUre. ... vve it e s

{In Block letters)
Desigation...........ovoiiornn i

Date. ... ..

PART TV
Recommendations of the Director {in case of employees of the Institute ¥Secre-
tary, ICAR (in case of employees of the HCAR headquarters and/or the centrally
admintstered programmes).
Signohure.......
MName.........

(In Block letters)
Designation. .......ov v
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CATEGORY Il

I.  The following criteria will be adopted for the five/ten-yearly assessment
of lechnzcal persomnel { Category I} of the Indian Council of Agriculmral Research.

«  Professional performance in relation to the duties and tasks assigned

«  Spirit of co-operation and team-work and suppor to the scientilic
work

+  Personal behaviour /abilities/attributes

+  Orpanizatienal abilitiesfatiributes

2. Emphasis in the assessment will be on the contributions and achievements
of the individual in relation to the requirements of the job and the duties assigned
to the post for which he was recnuited,

Procedure for Assessment

3. Assessment of the technical personnel {Category II) shall take into
consideration the followings: )
« The material furnished in the five/ten-vearly assessment proforma
{enclosed)
+ CCRs for the past fivesten years

4. The technical personnel being assessed shall carefully [ill in the enclosed
proforma menticning their activities in the past five/ten years.

5. Thereviewer shail be the immediate supervisor of the technical personnel
concerned. In cases where the reviewer has supervised the work of the reviewee
for a short period, say less than six months, he/she shall be required to consult
other scientists who may have also supervised or worked with the reviewee for a
longer period.

6. Alter the proforma has been completed by the technical personnel being
assessed (reviewees), they will passed on to the reviewer. The reviewer shall then
carefully go through the information provided by reviewees and the evaluation
done by themn and shall [ill in items intended for them. Such 2 completed proforma
wiil then be sent to the Head of Division/Research Station/Project for his/her
remarks.

7. The Head of Division/Research Sution/Project shall then carefully lock
through the proforma, and in case, he/she notices marked discrepancies between
the reviewer and the reviewee's evaluation, hesshe may give his'her conunents on
Lhe discrepancies. In case the Director disagrees with the assessment of both the
reviewer and the reviewee., he/she may give his’her reasous for disagreement. He
fshe shall then countersign the proforma with hisher recommendations.
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8. The Director will then place the proformae relating to all technical
personnel before the Assessment Committee and obtain its recommendations for
the grant of promotion or advance increment(s), as the case may ba.

Assessment System

9. The Assessment Commitices will be constituted by the Appointing
Authority and will comprise not less than 3 and not more than 5 members, including
the Chairman. The Chairman of the Commitiee would be 2 person from outside
the Institute and would be nominated by the Chairman of the ASRB. Scparate
Assessment Commitiees will be constituted for each professional group/discipline
and will inchide experts in the particular professional group/discipline in addition
w Heads of Division/Research Station/Project concerned in the Institute.

[}. The Commitices shall decide on the performance of the technical personnel
by taking inlo consideration the documents mentioned in para 3 above. On the
basis of their assessment, the lechnical personnel will be given menit promotion or
advance increment(s), as the case may be. The number of advance increments to
be given will not exceed three. One advance increment means one increment
over and above the normal annual increment.
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Proforma II
ASSESSMENT FORM FOR THE TECHNICAL
PERSONNEL {CATEGORY II} OF THE ECAR
(T be filted (n by the Concerned Estr Section ar frstinne/iCAR hgrs)
1. Reported period
2. Mame
3. Date of birthvage

4. Field of specialization

5. Basic degree/diploma and the :
mstitution (the degree was obtained from) :

6. Date of eniry mio the Couneil’s service
7. Present grade and scale of pay

8. Duties assigned to the post for which
the person has been recrzited

0. Date of continuens appointment to the
present prade

10. Any other basic information
{Besides the above information, the oflice may be required to fumnish at the

assessment all the information relevant to the employee’s career before and afier
entry into the 1ICAR).
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PARTI
(To be filled in by the Reviewee)

Piease furmish the following infonmation:

1. Educational career

l_jeéreé}-l)iplm_z;;Ceniﬁcate Class/Grade UniversitnyoarﬂfInstimte Year

Master's degree or
equivalent or any higher
depree

Bachelor’s degree/
Diploma

Matnculation /school leaving
certificate/higher secondary/
PUC

2. (a) Subjecrs of specialization at the
highest degree/diploma

(b} Subjects of specialization at the
lower degree /diploma

3. Additional qualifications/training acquired in India and/or abmoad (list of ajl
parl-time or short-time trainings, not included in the educational career. Give
dates, duties and duration of course).

4. Empleyment record of last live/ten years endingon ..................... staring
with your present post. list in reverse order every employment you have had.

Name of employing Designation  Salary/ Date Date  Nature of
organization pay scale  of of duties
joining leaving actually
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5. (a} Honours/awards etc.

{b} (i) Membership of professional societies
(i) Offices and committees assignments held in professional societies

(¢) Special invitations (this would
refer to specific invitations ta
an individual 1o present a paper
before professionally oriented
meeting or to participate/
conduct a seminar)

(d) Special assignments covered (list
cach one giving dates) and briefly
describe the work done

{e) Duration of absence from the
institute for forsign visits, etc.
during the 5-10 years period (the
number of moaths may be
specified)

6. s there any other type of work than
your present job/ assignment that you
would rather do in the institute or
outside? If yes, please indicate

7. Please give below the productivity
statement in respect of the work done
by you during the period under review

(This is intended to reflect the actual performance by the reviewee during
5/10 years. Some of the items may not be applicable to the individuals based on
the nature of the duties assigned. In such cases he/she may indicate against the
iterns that it is not apphicable. For items (a) to (¢) please indicate the numbers
only.) -

{The items included in the statement are only illustrative and not exhaustive)

Productivity Past 5/10 years

{a) Technical support for scientific work.
such as:
- number of animals managed
- area of land/fish ponds managed
- mumber of projecis served
- others (please specify)
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Productivity

b)

{c)

{d)

te)

(0

(g}

{h)

(j)

Training work such as:

- course {10 be) taught

- special lecturesitalks given by member
- Chairman/smudent advisory commitiees
- (hers (please specify}

Extension education work such as:
- tadio/television talks

- leld oips

- exhibhitions

- farmers/cultivators {to be)

- Contacted

- others (please specify)

Team-work and co~operation mentioning
specifically inter-disciplinary, inter-institutional
and intra-mstinitional activities in which you
were involved

Institution fbuiiding activities, such as:
- Membeship in special committees
rask-force

- organizing seminars/symposia in the institution

- any other (please specify)
unpublished reports, papers, etc.

published work, if applicable, such as:
- books/monographs

- professional papers/articles

- popuiar articles

- book-reviews

Past 5/10 years

- professional comnunication to journals/magazines

- professional abstracis
- technical reports

Papers {to be) presented at professional meetings
{i) Patticipaticn in professional mestings

Relationship with hisfher professional colleagues:

(1) Guidance received
{i1) Guidance given

(iti) Parlicipalion in co-operative research programmes



ICAR HANDBOOK OF TECHNICAL SERVICES 29

8. Please append a precise resume of the
work done during the period ending
On  ...veiia.. with full
suppotling evidence, if any.

9. If some or all your professional work
remained incomplete or have fallen
below your expectations, please
furnish reasons for that, and suggest
improvement, il any.

{in Block letters)
Desipnation.............ocoveiiiiininn,

PART I
{To be filled in by the Reviewer)

1. Is the information prowvided by the reviewee correct to the best of your
knowledge?

2. Do you generally agree, with the position indicated by the reviewee against
itemns 7.8 and 9 of Part I of the proforma,

1. Plcase comment on teviewee's
{a) Amenability 10 discipline
{b) Punctuality
{c) Iniegrity

4. Please give your critical appraisal of the work done by the reviewee with you

5. Recommendations

(In Block letters)
Designation. ... ......ocoviviivninvminninnen
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PARTTH
Remarks of the Head of Division/Research Station/Project (if he/she is not
the reviewer)

Signamre of Reviewer ............ccoooivenns
Name............

(In Block leteers)
Designation. ...

FART TV
Recommendations of the Director(in case of employees of the institues DG, ICAR
or Secretary, ICAR (in case of employees of the headquarters and/er the cenrally
administered programmes).
Sipnature of Reviewer ... enonn
MName. ..o
{In Block letters)
Designalion.............oooveee e,

Date..........cevvee
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CATEGORY Il

1. The following criteria will be adopied for the live/seven-yearly assessment
of technical personnel (Category III) of the Indian Couneil of Agricuitaral
Research:

*  Professional performance in relation to the duties and tasks assigned
»  5pirit of co-operation and team-work and supperl to scientific work
*  Perscnal/behavioral abilitiesfatiributes

»*  Managenal/organizational abilities /attributes

2. Emphasis in the zssessment will be on the contribution and achievements
of the individual in refarion to the requirements of the job and the duties assigned
to the post for which he was recruited,

Procedure for Assessment

3. Astessment of the technical personne!l shall take inte consideration the
followings:

«  The material furnished in the five/seven-yearly assessntent proforma
{enclosed)

= Performance record files maintained by the technical personnel {for
this purpose, a suitable proforma shall be devised by the Director/
Secretary, ICAR).

+ Biodata and career information {various posts held etc.) of the
technical personnel throughout their service in the ICAR.

+  CCRs for the past 5/7 years,

4. The technical personnel being assessed shafl carefully il in the enclosed
proforma, mentioning theit activities in the past 5/7 years.

5. The reviewer shall be the Head of Division/Research Station/Project for
Grades T-6, T-7 and T-8 of technical personnel in Category III. In case any of
these positions is held by scientist/technical persennel in grades lower than Grade
T-9, the Director of the Institute will specify the reviewer for the technical person-
nel working under him/Mher. The reviewer for Grade T-9 personnel will be the
Divector of the Institute, In cases, where the teviewer has supervised the work of
the reviewee for a shor period | say less than six months, he/she shali be required
1o consult other scientists / technical personnel who may have also supervised or
worked with the reviewse for knger perieds. Directors will issue separate orders
indicating clearly the reviewer for each post.

6.  After the proforma have been completed by the technical personnel being
assessed (reviewees), they will be passed on to the Reviewer. The reviewer shall
then carefully go through the information provided by the reviewees and the gvalu-
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ation done by them and shatl (il in ttems intended for hinvher, Such a completed
proformae will then be sent 1o the Director for his'her remarks.

7. The Director shall carefully look through the proforma and in case the
Director netices marked discrepancies between the reviewer and the reviewee's
evaluation, he/she may give his’/her comments on the discrepancies. In case the
Director disagrees with the assessment of both the reviewer and the reviewee, he /
she may give his/her comments on the discrepancies and may give histher reasons
for disagreement. He/she shall then countersign the proforma with his /her
recommendations.

8. Director will then place the proformae relating to all technical personnel
before the Assessment Commimnees and obtain their recommendations for the grant
of promation or advance increment(s), as the case may be.

Assessment System

9. The Assessment Committees witl comprise not more than five members
but not less than two, excluding the Chairman. These Commilregs wilt be constituted
for each professional group/discipline and eminent experts belonging to that
particular group/discipline only will be ils members. The Assessment Commitiee
would be constinited by the concemed Directors in consulmtion with Chairman,
ASRB, as provided in rule 6{12) of the Rnles for the Technical Services.

10, The Committees shall decide on the performance of the technical personnel
by taking into consideration the document mentioned in para 3 above. The
Commillee may also give an opportunily to assessee for a personal discussion, if
sa desired by him in writing to project his/her work and achievements during the
period under-assessment. On the basis of their assessment, the technical personnel
will be given merit promotion or advance increment(s). as the case may be. The
nwnber of advance increments to be given will not exceed three. One advance
increment means one increment over and above the normal annual increment.
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Proforma II1
ASSESSMENT FORM FOR TECHNICAL PERSONNEL

(CATEGORY III) OF THE ICAR
tTo be filled in I the concerned Esu Section at the Institute/dCAR hqry)

1. Reported period

I

Name
3. Dare of birth/age
4. Field of specialization

5. Basic degree and the institution the degree was
obuined from

6. Date of entry into the Council's service
7. Present grade and scale of pay

8. Duties assigned ta the post for which the person
has been recruited

9. Date of continucus appeintment to the present prade
10, Any other basic information
{Besides the above information, the office may be required to furnish at the

time of assessment all the information relevant 1o the employee’s career before
and afler entry into the ICAR)
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PART 1
fTa be filled in by the Reviewee)

Please furmish the following information.

1. Educational career :

Degree/Diploma/ Class/Grade University/Board  Year
Cerificate Institute '
Doctorate

Master's degree or equivalent
ot any higher degres

Bachelor's degree / Diploma

Matriculation/schoot
lzaving certificate/
higher secondary/PUC

2. (a) Subjects of specialization at the
highest degree / diploma

(b) Subjects of specialization at the
next lower degree / diploma

3. Additiona! qualiﬁl:ationr‘training acquired in India and/or abroad (List of all
paxt-kime -or shori-term trainings, not included in educational career. Give
dales, duties and duration of course)
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4. Employment record of last five/seven years endingon .................5staning
with your present post, list in Reverse Order every employment you have had.

Name of  Designation Salary/pay Dareof Dateof  MNawre of
employing scale joining  leaving  duties actually
organization performed

5. What were the priorit:,r areas of work dusing the past five/seven years of your
service ending on.. et e ..Please mark priorities against
each area as 1,2, 3 etc one bemg the I'nghest and so on; and indicare the
percentage of time approximately allowed to each priority area (Mormally,
you should not assign more than three priorities. As area should be considered
a priority area, only if it takes at least 25% of your working time).

Area Priority Time allocation

Technical suppor for
scientilic work

Teaching/guiding
Extension

Management/Co-
Ordination

Adminismation

Any other area (Please specify the area)



b

AR HANDBOOK OF TECHMIC AL SERVICES

. {a) Honours/awards eic:

{b) (i} Membership of profassional socieries:
(it} Offices and commuitiee assignment heid in professional societies:

{c} Special invitaiions (this should refer to specific inviiations fo an indi-
vidual to present a paper before professionally ariented meeting or to
participate/conduct a seminar):

{d) Special assigoments (list each one giving dates and brieliy describe the
work done):

{} Duration of absence from the instiiute, for foreign visits. sic. duwring the
{ivesseven year period (the number of months may be specified):

. How would you rate your overall  Priority area Aszigned score
performance in each of the priotity i
areas as indicated in item 5 above
on a (-5 scale (1=poor; 2=below 2

average; J-average;d=above
average: and 5=cutstanding).

Please indicate appropriate score 3
for each area. 4
Total score 5

is there any other type of work than your preseitt jobfassignment that yeu
would rather do in the instituie or outside? If ves, please indicate.

. Please give below Lhe productivity and projection table in respect of the work

done by you during the penod under review.

This part is intended to be both an evaluation as welf as a projection of
fuhure programme of action. It seeks information on the past performance
and projected output of work. Inability to meet projected targets/expectations
next year would not necessarily mean insufficient or poor performance. Due
consideration will be given to the reasons for not compieting cerizin pro-
jected targets, Proper care should, however, be taken in making furure projec-
tion; for you may have to evaluate your performance pex! year against tir
pbjectives you set for yourself now. Please indicate numbers only.
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L)

{The items inclyded in the sratemnent are only illusmrative and not exhausiive).

Past 5/7
years

Proposed to
do next year

Technical support for
Scientific work such as:

number of animals managed
area of land/fish ponds managed
number of projects served

others (please specify)

. Training and teaching work such as:

course (to be ) taught

special lecturesftalks given by
member/chairman/student
advisory committees

others (please specify)

. Extension education work, such as:

radiofteievision taiks
field trips

exhibitions
farmers/cultivators{to be)
contacted

others {please specify)

. Team-work and co-operation

mentioning specifically inter-disciplinary,
inter-institutional and intra-institutional
activities in which you were involved

Institution building activities such as:

membership in the institutional
committees

membership in special
committees/task-force
organizing seminars/symposia
in the institution

any others (please specifyy

{Continued)
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Past 5/7 Proposed to
years do next year

6. Unpublished reports, papers, elc.

7. Published work, if applicable, such as:
~ baoks/monographs
—~ professionzal papers/articles
— popular articles
— book reviews
— professional communication
to journals/magazines
~ professional abstracts
— technical reports

B. Papers {to be) presented at
professional meetings

9. Paricipation in professional
meetings

14, Relationship with his
prolessional colleagues:

(a) Guidance meceived

{b) Guidance given

{¢) Participation in co-operative
research programmes

1t. Please furnish the most salient features of the work done in each of the
top 3 priority areas as marked in question number (3) in Pan 1. This
should in¢lude the points: (A) description of project(s)/assipnment(s);
(B} objectives of the stated project(s) /assignment(s), (C} any major
progress, accomplishments, utilization, etc. for the work done. {Be sure
that this is not a deailed description of various projectsfactivities you
may have undertaken during the past five years, it should rather be a
summary statement of the rnost significant aspects of your overahl
professional perforrance (with supporting evidence).

Priority Area 1:
Priority Area 2:
Priority Area 3:

12. Please append a precise resume of the work done during the period ending
.................... with full supporting evidence, if any.
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13. If some or all of your professional work remained incomplete or fell
below your expectalions, please fumish reasons for that, and suggest

improvement, if any.

14. Do you wish Lo have an opportunity for presenting before the Assessment
Committee personally the details of your work?

Date.

Signature.............ccoei e

(In Block letters)
Designation. . ...oocvevevniieneien i

FOR THE USE OF THE REYIEWER(S) ONLY

1. Is the information provided by the Reviewee is correct to the best of

your knowledge?

2. Do you generally agree with the assessment and the projections provided
by the Reviewee? Please give your critical appraisal.

Signature. ...
MNAME. e e
(In Block leters}

Designation. ........covvevnnier e

3. Recommendation ofthe Director { in case of employees of the Enstirutes)
Director-General, ICAR, or Dy Director-General, ICAR (in case of em-
ployees of the headquariers and/or centrally administered programmes).

{In Block leters)
Desipration. .. ...
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APPENDIX IV

Model Qualifications for All Functional Groups and for Three

Categories of Technical Services of the 1ICAR

Functional Category [ Caegory 1 Catzpory 111 Remarks
Al functional Matriculate Bachelor's Master’s Based upon
groups as wilh at least degree in the depree in the  the above
identified one year refevant Field relevant ficld  minimum
under the certificale or equivalent or equivalent  essential
Technical from a quatifications qualifications  model
Service Rules recognized froma from a gualifications
institution recognized recognized prescribed for
in i relevant  university university different
field : calegorics.
the specific
**#In the case of qualifications
Drivers following covering the
qualifications relevant fiefds,
have been localion-
prescribed: specific
equiremenis
(1) Matriculalion of pasis as
pass gualification well as
trom a recognized desirable
Board, specialization
wherever
{ii} Possession of required in
a valid and casec of posts
appropriale of dilferent
driving lcence functionai
from prescribed groups should
Govt authority be finalized in
{the candidate the case of
will have Lo pass direct
the practical recruitment in
skill t=st 10 be consullation
taken by an with the
appropriate concerned
Committee of subject-matter
the Institute/Hgrs divisions

(ICAR letier No. [E-1/97-Bstt IV dared 3 February 2000)
FRICAR letter No, 17-1/97. Esit 1Y dated the 12 July 2000)
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AFPENDIX ¥

Revised Composition of Selection Commititees/ Departmental
Promotion Committees for Yarious Grades under Different
Categories of Technical Services

1. Direct recruitment

I. For T {7-8) (Rs 10,000-325-15,200) and T-%(Rs 12,000-375-
16,500} direct recruitment through the ASRB on all-India basis.
To be made on an all-India basis by the ASEB through appropriate
Selection Committees.

El. For T-1e0 T-6 Catepory [ T-1 {R53,200-85-4,900)
T-2 {Rs4,000-100-6,0060

Category 1I T-3 (Rs4,500-125-7,000)
T-4 (Rs5,500-1 75-9,000)
T-5 (Rs6,500-200-10,500)

Category I T-6 {R58,000-275-13,500)
(i} [CAR headquaners

{a) T-F to T-3 post 1. Secrelary, ICAR, Chairman
or hiz nominge

2. One senior Member
officer not lower
in status than
Under-Secietary
nominated by
Secrelary, [CAR

3. An officer not Member
lower in status
than Under-
Secrelary, belonging
Lo SC/5T community
nominated by
Secretary, ICAR

4, Qutside expert Member
nominated by
Secretary, ICAR

5. Under-Secretary Member-Secretary
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(M) T-dtoT-6 1. Secretary, ICAR Chairman

2. Director(P)/ Member
Director (F} (as per the
category of posts)

3. One senior Member
officer not lower
in status than
Deputy-Secretary
1o Gowvt of Indias
Deputy-Secretary,
ICAR, nominated
by Secretary ICAR

4, An outside Member
expert nominated
by Secretary, ICAR

5. An officer not Member
lower in status
than officers under
consideration
belonging to SC/ST
community, nominated

by Secretary, ICAR

4. Deputy-Secretary (A)Y Member-Secretary
Undeyr-Secretary,
nominated by
Secretary, ICAR

(ii} ICAR research
institures
1. Diréctor Chairman

-1 to T-6 posis 2. Joimt Dvirector/ Member
Head of Division/
Senior Officer not
lower in status than
5-3, nominated
by Director

3. CAQMSAQ/ Member
any other officer of
equivalent status,
nominated by Director

4. An outside Member
expert, nominated
by Director
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5

An officer not Member
lower in status

than officers under

consideration

belonging to SC/ST

community, nominated

by Director

. AD/AAO(in the Mentber-Secretary

absence of these
officers, an officer of
equivalent slatus,
nominated by Director)

2. (a) Promotion (for filling up 33.3%) of vacancies in Grade T-1 of

Category L

(b) Absorption /probationary period/efficiency bar/econfirmation elc.
for posts in T-1 to T-3 grades

(i} ICAR
headquarters

(ii) ICAR research
institutes

1.

Deputy-Secretary Chairman
ICAR
. One 5r Officer not Member

lower in status than
Under-Secretary,
nominated by Deputy
Secretary(A)

. An officer not lower Member

in status than Under-
Secretary, belonging
to SC/ST community,
nominated by Deputy-

Secretary (A)

. Outside expert, Member
nominated by Deputy-
Secretary (A)

. Under-Secretary (Tech) Member-Secretary

. Joint Director/Head Chairman

of Division/Senior
Offteer, not lower in
status than 5-3,
nominated by Director
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2. CAO/SAO/any other  Member

officer of equivalent
status nomipated by
Direcior

. An outside expen, Member

nominaed by Director

. An Officer not [ower  Member

in status than officers
under consideration,
belonging to SC/ST
commumnity, nominated
by Director

. AO/AAD (in the Member-Secretary

absence of Lhese
oflicers, an officer of
equivalent status,
nominated by Direcior)

3. Absorption /probationary period/eMiciency bar/confirmation for post

(t)

in T-4 to T-6 grades.

ICAR
headquariers

1. Director(P)/D¥rector{F) Chairman

{as per the category of
post)

. One Sr Oficer not Member

lower in status than

Deputy-Secretary to
Govt of India/

Dy Secretary, ICAR,
nominated

by Secretary, [ICAR

3. Anpuside expert, Member

nominated by
Secrewary, ICAR

. An officer not lower Member

in status than officers
under consideration
belonging to SC/ST
community, nominated
by Secretary, [CAR
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{ii) ICAR research
institules

. Deputy-Secretary(AY  Member-Secretary

Under-Secretary{ Tech),
nominated by
Secretarty, ICAR

. Joint Director/Head of Chairman

Division/Senior Officer
not lower in status

than S-3, nominated

by Director

. CAO/SAaYany other  Member

officer of equivalent
status, nominawed by
Diirector.

. An outside expert, Member

nominated by Director

. An officer not lower Member

in siatus than officer
under consideration
belonging to SC/ST
community, nominaled
by Director

. AO/AAOQ Inthe Member-Secretary

absence of these officers
an officer of equivalent
status, nominated by
Director

4. Absorption /probationary period/efficiency bar/ confirmation e
for grades T-7, T-8 and T-9.

(i) ICAR
headquarters

1. Secretary, ICAR, or Chairman -

his nominee

2. Directon{P¥Dir (Fin) as Member

per category of post}

3. An outside expert., Member

nominated by
Secretary, 1ICAR
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{ii} [CAR research
institutes

4.

An officer not lower in  Member
status than officers

under consideration

belonging to SC/ST

community, nominated

by Secretary, ICAR

. Deputy- Secretary/ Member-Secratary

Under-Secretary
cancerned, nominatad
by the Secretary, [CAR

. Director or his/her nominee Chairman

. One senior officer not  Member

lower in status than
5-3, nominated by
Ditector

. An outside expert, Member

nominated by Director

. An officer not tower in Member

status than officers
under consideration
belonging to SC/ST
community, nominated
by Director

. CAOSAQIAQ {in the Member-Secretary

absence of these
officers, any officer
of equivalem status)

(ICAR letter No.1{2¥B1-Per.]V daled 10 September }987)
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APPENDIX Vi

Proforma for Annual Assessment Report for
Technical Personnel
FORM I
CATEGORY 1

REPORT FOR THE YEAR/PERIOD ........... ...l

PART 1
fParticufars to be filled in by the adntinisirative branchy

1. Mame

2. Date of birth

3. Designation

4. Scale of pay

5. Qualifications

{i) Academic
(it) Professional

6. Date of entry into service

7. Dale of continuous appoiniment
to the present post and grade

£. Date of posting 10 the present
division/unit

9. Period of absence from duty
on leave, training ete. during the
period under repart

PART Ii
(Tor be filled in By the official reporied npon)

1. Give a resume of your performance for the period under report in not
maote than 100 werds in areas of tasks assigned to you.

2. Any difficulty in terms of facilities etc, experienced by the officer.

Signature of the Officer
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FART III
ASSESSMENT OF THE REPORTIMNG OFFICER

(T be done by the head of division/section
note for the guidance of reporting officer)

The preparation of reliable reports on the staff'is an exceedingly impenant
duty. In fairness to the staff reporied on, as well as in the inferest of the
smooth and efficier working of the institution, reports should be carefully
and critically made.

1. What are the tasks assigned to the officer
during the period under repont?

2. What is your assessment of the Officer’s
performance of the t1ask assigned to him,
and his technical compelence?

3. Has he adequate sense of responsibility?

4. [3 he fit 1o be placed in-charge of members
of the stalf?

3. Has he/she made any significant
contribution duting the year?

6. Has he/she shown any professional/
supervisory ability of organizing capacity.

7. General Assessment:
(iy  Imikiative s e
(ii} Industry and Consicienttousness
(iii} Physical capacity for duty
(iv) Prompiness in disposal of work
{v) Punciuality and regutarity
{vi} Amenability to discipline

{vii) Relations with
{a} Subordinates



AR HANDBOOK OF TECHHICAL SERVICES

{p) Colleapues
(c) Public

(viii) Co-operative and team spirit
and work

B. Has the Officer been reprimanded for
indifferent work or for other reasons
during the period under review ? If so,
please give brief particulars

9. Imegricy

10. Overall grading {oulstanding/very good/
good/average/below average

Signature ot the Reporting
Officer.........

Name..
(In B]ock lerlers)
Designation...

49

{(During the perlod of reporl.)

PART 1V
REMARKS OF THE REVIEWING OFFICER

1. Lengih of service of the Oflicer under the
Reviewing Officer

2. Please state whether you accept the
assessment recorded by the Reporting
Officer. [f you differ from the Reponting
Officer in any respect, the fact should be
clearly stated
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3. Has the Officer any special characteristics
and/or any outstanding merit/contribution
which would justify his career
advancement?

Signature of the Reviewing

HEIDE. ..o
(In Biock letiers)
DIeSignation. . ...oocvviviirinnvsrsmrirmns

Date.........cc...... i
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Proforma for Annual Assessment Report for
Technical Personnel (Category Iil)

REPORT FOR THE YEAR /PERIOD. .................

PART 1

PERSONAL DATA

51

(To be filled in by the administrative sectian concerned of the ICAR head-
quarters/institutes/national research cenmres/project directorates/all-India co-
ardinated research projects erc.)

2.

Name of officer
Date of birth
Academic qualifications

Date of joining the ICAR service and the
post to which appointed

Present grade and date of continuous
appointment thereto

Grade

Date

Present post and date of appointment
thereio

Post

Date

. Present salary

. Period of absence from duty

{on leave, training, etc. during the year.
If he has undergone training, please
specify).

Duration of service in difficult areas e.g.
hilly, tribal, neglected, backward, rural,
ele. as defined by Government of India/
ICAK
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PART 1

SELF ASSESSMENT
{To be filled in by the officer reported uponj

i. Brief description of duties

2. Resume of performance for the period
under repart

Targets fived Achievements

3. Constraints experienced in achieving the
targets

4. Additional qualifications acquired/
Training programmes atlended during the
year

Signature of the Oflicer Reported
117 RSP

(In Block letters}
Designation. .........oveiie e cvnnsrenm

PART I1I
ASSESSMENT OF THE REPORTING AUTHORITY

{To be filfed in by the reporting authority)

{A) Nature and Quality of Work

1. Please comment on Part I as filled in by the Officer and specifically
state whether you agree with the answers relating 1o targets and objectives,
achievements and shonfalls. Also specify constraints, if any, in achieving
objectives.

2.  Quality of cutput
Please cominent on the Officer’s quality of performance having
regard to standard of work and programme objectives and constraints. if any,
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3.  Knowledge of sphere of work
Please comment specifically on the level of knowledge

(i Functicns
{ii) Relaied instructions and their application

{B) Quality of Technical Achievements
(C) Attributes

1. Attitude v work
Please comment on the exient to which the Officer is dedicaled and

motivaled and on his‘her willingness and initiative and systemnatize his/her
work.

2, Initiative
Please cornment on the capacity and rescurcefulness in handling
unforeseen situations on his/her own and willingness to take additional
responsibility and new areas of work

3. Ability to inspire and motivate
Please comment on the ability of the Officer 10 motivate to obtain
willing support by own conduct and to inspire cenfidence

4.  Inter-personal relations and team-work
Please comment on the quality of relationship with superiors,
colieagues and subordinates, and on the ability to appreciate other’s point of
view and take advice in the proper spirit. Please zlso comment on his/her
capacity to work as a member of a team and to promote team spirit and 10
optimize the output of the team.

5.  Relations with the public
Please comment on the Officer’s accessibility to the public and
responsiveness to their needs.
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GENERAL
PART 1V

1. Siate of health
(Physical and mental)

1. Inlegrity
3. General assessment

Please give an overall assessment of the Cfficer with reference Lo
his/her strength and shortcomings and also by drawing attention to the
qualities, if any, not covered by the entries above.

4.  Grading
Outstanding/very good/good/average/below average (An Officer
should not be graded outstanding unless exceptional qualities and
performances have been noticed; Justification/reasons for giving such grading
should be clearly brought out).

Signature of the Reporting
AWBOTIEY coriiiiiirsirrisins e

{In Block letlers)
Place ... oo Designation...
Date:.......oooceeeeeeenn {During the penod of report)

PART ¥
REMARKS OF THE REVIEWING AUTHORITY

1. Length of service under the Reviewing
Officer

2. Is the Reviewing OfRicer satisfied that
Reporting Officer has made his/her report
with due care and attention and after
taking into account all the relevant
material?

3. Do you agree with the assessment of the
Officer given by the Reporting Officer?
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4. General remarks with specific comments
about the general remarks given by the
Reporting Authority and remarks aboue
meritorious work of the officer including

the grading

5. Has the Officer any special
characteristics, and/or any abilities or
aptitude which would justify his/her
selection for special assignment orfout-
af-turn promotion? If so, specify

Signature of the chortlng
Authoriry ...

Name. .

{In B]ock letlers}
Place: ..o, Designation... .
Date:.....ccooveievecenen {During the permd ofrf:porl)
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APPENDIX ¥YII

Proforma for Supplementary Information to be Furnished
by the Technical Personnel for their Subsequent
Assessment for Grant of Merit Promotion

(7o be filled initially by Estt Section of the concerned institute /TCAR hgrs)

PART I
1. Name
2. Field of specialization and present posting

3. Dateof appointment in Technical Service
and catepory and prade.

PART 11
{To be filfed in by the reviewee)

1. Do you wish to add any supplementary
material 1o the material already furnished
to Lthe Assessment Committee for Five-
Yearly Assessment? If so, please indicate
the details thergof alongwith any
additional qualifications/ training
acquired,

2. Do you wish to have a personal discussion
with the Assessment Commitiea

(Please indicate *Yes" or *No™).

In the absence of any indication, it wilt
be presumed that the Technical Personnel
does not want 10 come for personal
discussion,

(For use of Reviewers only)
3. Is the supplementary material furnished

by the Reviewee correct o the best of your
knowledge?
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4. Do you generally agree with the
assessment and projections made by the
Reviewee in the supplementary material?

Signature of the
ReViEWRI{E).. ..o i cisneees

MHame.........cooiviiiii e
(In Block letters)
Date: e e e ' Designation.........

5. Recommendations of the Director (in the
case of employees of Institutes ) Secretary,
ICAR (in the case of the employees of
the Headquarters and/or the Centrally
Administered Programme).

Signature............
Name....ocoiiii i i
(In Black letiers)

DAL, s cesrrens s Designation............ocveus

{Introduced vide ICAR letter No.7-4/79-Per.[1l dated 6 June 1979)
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APPENDIX VIII

Merit Promotion on the Basis of Assessment in
Technical Service—Proforma for Submission of the
Recommendations of the Assessment Committee for

Approval of thc Appointing Authority

. Name of the officer
. Service particulars of the Assessee :
(a) Date of entry into HCAR service

() Present post/grade held and since
when.

(c) Scale of pay

(d)} Present pay with date of next
increment

(e) Whether temporary/quasi-permanent
/permanem

. Whether medical examination was
conducted at the lime of eniry into ICAR
seryice?

. Has the character and antecedents of the
officer been verified?

. Has the officer been reprimanded or
awarded any punishment under conduct
rules during the period for which the
assessinent is being made?

. If 50, the extent of the penalty awarded?

. Whether the officer is cleared from
vigilance angle?

. Whether the period treated as “Dies non™
If any, has been taken inlo account while
compuling 3 years period for assessment?



10,

1.

12.

13,

14.

15.

16.
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The designation and the scale of pay in
the next higher grade for which the officer
iz being considered/assessed

Whether the officer fulfills the
educational and other requirements
prescribed for the post Tor which the
officer is being assessed?

Period of assessment and the dase from
which the assessment benefit is to be
given

Whelher Lhe officer has been assessad
previously, il so, Lhe resulls of assessment
may be indicated

Wherher Assessment Committee has begn
constituted in accordance with the
prescribed procedure ard its composition
conformed to the principles laid down for

the purpose?

Has the case been considered by DPC/
Assessment Comminee duly constituted
for the purpose?

Recommendation of the DPC/assess-
ment comrittee

Appointing authovity,

(ICAR letter Wo.2(1)V84-WS/Per. Il daved 25 October 1984)

59
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APPENDIX 1X

Technical Services of the JCAR--Disciplinary / Appellate
Authorities at the ICAR Headquarters and at the
Research Institutes

The Indian Council of Agricultural is a Society registered under the
Societies Registration Act, 1860. As per the Bye-Law 30 of the Bye-Laws of
the.Council, the rules and regulations framed by the Government of India
are followed by the ICAR mufatis-murandis, According to Bye-Law 31, the
Central Civil Services {Classification, Control and Appeal) Rules, 1965 of
the Government of India, for the time being in force, have been made
applicable to the employees of the Society, subjecl to the modification Lthat
any reference to the ‘President’ and “Government Servant’ in the CCS{CCA)
Rules is to be construed as reference to the “President of the Society” and
“Officers and emplayees of the Society’, respectively,

2. The various penalties which can be imposed on the ICAR employees
are mentioned in Rule 11 of the said Rules. An important requirement of
these rules is that the penalties cannot be imposed by any officer on any
employee but only by the officers so authorized by Rules, technicaliy tenmed
as the ‘Disciplinary Authority’. The Disciplinary Authoriry, therefore, means
any authority competent under CCS(CCA) Rules to impose on the officers
and employees of the ITCAR any of the penalties specified under Rule 11 of
these rules.

3.  Asperprovision of Rute 12 of CCS(CCA) Rules, 1965, the altached
schedule of Disciplinary /Appellate Authorities for imposition of penalties
etc. has been drawn up with the appraval of the President, ICAR, in respect
of various posts covered under the Technical Service of the [CAR both at the
ICAR headquarters and at the research institutes.

{Circulated vide lenter No. 1{9W79-Vig dated 28 March 1981).



Schedule of Disciplinary and Appellate Authortttes for Imposition of Penalities in Respect of Officers Covered Under
Technical Services of the ICAR

Sl.  Descrptionof  Appointing Authority Compelent to Appollate Appointing  Authority Campetent Lo Appetlate

No. Service/Grode  Authority Impose Penadithes Authority Awthority Immpose: Penalitics Authority
Auwthority Penalities Awthority Penalities
Headquariers TnstHubey
1.  Posscamying  Precsidem Presidemt All - President Prealdent All -
a pay scale the
meximum of
which exceeds
Rs 16,500 p.m.
2. Posis in pade DG, ICAR (a1 DG, ICAR All Presidem DG, ICAR {a) DG, ICAR Al President
T-9 Rs 12,000-
16,500} T(7-8) {b) Secy, ICAR (i) 10 (iv} (b) Secy, ICAR (i) to (iv) DG, ICAR
Rs 10,000-15,200
3. Posts in grade Secy, ICAR  Secy, ICAR All DQ, ICAR Director Director All (1) (DG, ICAR, in
T-4 w T-6 the case of Mational
Institubes vi2, 1ARL.
1¥RI. NDRI,
MNAARM & CIFE

{ii) Secy. ICAR in
all olher cases

4, Posis in grade Deputy Deputy All Sexy, ICAR Director Director All -
T-1w T3 Secy Secy .

SAIAYIAS TYIINHIAL 40 WOO0FANYH dv.

Y
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APPENDIX X

Important Letters/Circulars Issued from Time to Time
Regarding Amendments Made in the Technical Service
Rules of the ICAR

Indian Council of Agricultural Research
Krishi Bhavan, New Delhi

No.18-1/97.Estt 'V Dated 3 February 2000

To
All the Directors/Project Directors of the ICAR Research
Institutes/NRCs/Projects Directorates

Subject: Modifications in the Existing Technical Service Rlllesnf _
the ICAR — Notification Regardmg. : -

Sir,

As you are aware, a proposal for revision of some of the provisions of
existing Technical Service Rules has been under detailed consideration of
the Council for the past quite sometime to remove the anomalies and to
improve and update the qualifications.

2. The mater was considered by the Governing Body in its meeting
held on 18 November 1999, and based upon the decision of the Governing
Body, the competent authority has approved the following changes in the
existing technical service rulas,

(i} Onaccount of two overlapping grades of T-1-3 and T-11-3. the
assessment promotion has become redundant and therefore,
grade structure in Cat.l and 1I has been modified as hereunder:

Existing

Revised

Category 1

T-1 Rs 3,200-85-4,900
T-2 Rs 4,000-100-6,000
T-1-3 Rs 4,500-125-7,000

Catagory 11

T-il-3 Rs 4,500-125-7,000
T-4 Rs 5,500-175-9,000
T-5 Rs 6,500-200-10,500

T-1 Rs 3,200-85-4,900
T-2 Rs 4,000-100-6,000

T-3 Rs 4,500-125-7,000
T-4 Rs 5,500-175-9,000
T-5 Rs 6,500-200-10,500




(ii)

(iii)
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As pet the revised grade structure, the entranis of Category 1 at
T-1 grade would continue to be regulated for assessment from
T-1to T-2 after five years of service as is a1 present. However,
from T-2 grade such personnel possessing the qualifications
as prescribed hetein furfher under this order for Category— I
for direct recruitment, would be eligible for assessment
promation 1o T-3 grade afler five years of service, while those
not possessing such qualifications shall become eligible for
assessment promotion to T-3 grade only after 10 years of servide
in the T-2 grade, The assessment promotions from T-3 to T4
and T-4 to T-5 shall continue 1o be regulated at five years
interval as at present.

The provisions relating to Category barrier for ussessment
promotions from T-5 grade of Caregory Il to T-6 grade of Cat.Ill
has baen tevised as under :

{a) The technical personnel in T-5 grade {Rs 6,500-10,500)
and possessing the essential qualifications preseribed as
hereinfurther under this order for Category 11 for direct
recruitment, shalt be eligible for assessment promotion
to T-6 (Rs 8,000-13,500) grade after completing five vears
ol service in T-5 grade, while :

(b} The T-5 Technical personnel who do not possess the
essential gualifications as for direct recruitment
prescribed hereinfurther under this order for Cat. ITI shall
be eligible for assessment promotion to T-6 grade afier
completing 10 vears of service in T-5 grade provided
such technical personnel are possessing the qualifications
prescribed under this order for direct recruitment o
Catepory I1 {T-3). However, such Technical personnel in
T-5 grade who do not possess the qualifications
prescribed under this order for direct recruitment to
Category I (T-3) shall not be eligible for further
assessment promotion to Category 111 of the Technical
Services,

Since a revised single pay scale of Rs 10,000-15,200, by way
of replacement of theit erstwhile pre-revised pay scales as per
the ¥ih Central Pay Commission, has been anached to the
existing rechnical grades of T-7 and T-8, these two grades
have been redesignated as uniform and single grade as T{7-8)
inthe given pay scale of Rs 10,000-i3,200, and the movement
of technical personnel existing in these grades has been
approved to be regulated under the assessment sysiem 10 the



(iv)

v
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next higher grade of T-9 of Technical service (pay scale of
Rs 12,000-16,500% in the following manner.

{a) Those technical personnel who are working in T-7 grade
{Rs 10,000-15,200) and have not been assessed for T-8
grade would be eligible for assessment to T-9 (Rs 12,000-
16,500) grade afler completion of 7 years of service in
T-7 grade.

{t} Those technical personnel who have already been placed
in T-8 grade (Rs 10,000-15,200} will be assessed for
T-9 (Rs 12,000-16,500) afler compietion of 5 years of
service in this grade of T-8.

The minimum essential qualifications for direcl recruitment
of technical personnel in Category I, I1 and 111 at the entry
grades thereto would be as per the following model
qualifications irespective of the functional group.

(a) Category I, matriculate with at leasi one year Certificate
from recegnized institution in the relevant field;

(b} Calegory I, bachelor’s degree in Lhe relevant field or
equivatent qualifications from a recognized university;

{c) Category Ill, masier’s degree in the relevant field or -
equivalent qualificalions from a recognized university.
Based upon the above minimum essential model
qualifications prescribed for different categories, the
specific qualifications covering the relevant fields,
location-specific requirements of Lhe posts as well as the
desimable spectalization wherever required in case of posts
of different functional groups should be finalized in case
ol direct recruitment in consultation with the concerned
subject-matter divisions.

The existing assessment system based upon the CCR gradings
and records of performance of personnel as reflected in the as-
sessment reporis/proforma as well as the prescribed benchmark
for assessment promotions of “‘Good” for Cat.l and IT and *Very
Good® for Cat.IIl respectively would continue as such. but for
the sake of uniformity, it has been decided that the assessment
committees should determine the benchmark for the relevant
petiod only in accordance with the instructions of the Depart-
ment of Personnel and Training for determination of benchmark
as under selection method, issued from time to time.
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3.  The modifications, as set out under para 2 foregoing, would take
immediate effect from the date of lssnance of this Notilication. Any exist-
ing technical employees who may like to be governed only as per the exist-
ing technical service rules may do so by specifically exercising an individual
option in writing to the Director of the Institute within a period of 30 days
from the date of issue of this Notification. Option once exercised shall be’
irrevocable and final. With the introduction of these modifications in the
existing technical service rules the 33.3% promotion quota will be operative
only in Cat. | at the level of T-1. As under the existing procedure in force the
vacancy in the event of retirement/death/resignation of the technicai person-
nel carrying whatever personal grade through assessment promotion in the
technical service shall occur only in the initial grade of his appointment
under the service, This will continue to be regulated accordingly. However,
in the meanwhile no post/grade of post under the Category I of technical
service should be filled up by the direct recruitment untl further instructions
from the Council.

4,  Kindly acknowledge receipt of this Notification, and immediate
necessary aclion as per rules be expedited for its implementation.

3. While ¢irculating the Motification at their respective institutes, the
Directors inay also endorse & copy to [JSC staff representatives.

6.  Hindi version of this Notification follows.

Yours faithfully,

Sdv-

(N.5. Randhawa}

Deputy Secretary {(Admn)

Copy to:

1. All the DDGs, [ICAR, at KB and K AB/National Directot. NATP

2. The Additional Secretary, Department of Expenditure, Ministry of
Finance and Member{Finance), ICAR, North Block, Mew Delhi-1,
with reference to his D.O. letter No. L-236/AS(EV2000 dated 24
January 2000,

3. Special Assistant to Chairman, ASRB, with reference to D.O. No.50-
4/99-R_Il dated 24 January 2{{0.

4. PSto Hon'ble AMYPS 10 Hon’ble MOS{DAHE&D)

5. All the ADGs/Director (P)YDirector (FinanceYDirecior (DAREY
Director (Works ¥Director( Hindi), ICAR, at KB and KAB.

5. SrPPS to Secy (DARE} and DG, 1ICAR/Staff Officer to DG ICAR/
PS to Secretary, ICAR/PS to FA, DAREACAR

7. All Deputy Secretaries including Secretary ASRB/ All Deputy
Directors/All Under Secretaries
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B. All the F&AOs of ICAR Instilutes
9. Secretary (S1aff side), CISC
10. Guard File/Spare Copies

Sd/-
{A.S. Sethi)
Under-Secretary {Technical)
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No.9-3/95-Estt 1V Dated 12 January 2000
To
The Directors/Project Directors of all FCAR Research
Institutes
Subject; Rate of Advance Incremeniz Granted te Technical

Personnel in the Assezsment System—-Regarding.
Sir,

As per the advice of Director (Finance), the instructions issued vide
Council’s Circular of even number dated 9 Seprember 1999 stands withdrawn
and superceded and may not be treated to be in effect. As a result, the
guidelines and procedure on the subject, as in force prior to aforesaid
correspondence, would prevail and be in effact as such. A copy be also given
at your end 1o Institute Joint Staff Council representatives of your Instilnes.

Yours faithfully,

Sd/-

{A.S. Sethi)
Under-Secretary (Tech)
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FMo.14(3)/94-Est IV Dated 18 August 1998

To

The Direciors/Project Direciors/Project Co-ordinators/Zonal
Co-ordinators of the ICAR Research Institutes/NRCs/Zonal
Co-ordinating Unit

Subject: . Promotion Avenues for Supporting S1alT in Technical
Setrvices

Sir,

Prior to the removal of the Category bar vide letter No. 1443 )94-Estl.IV
dated 1 February 1995 from Category I 1o Category I1, only the educationally
qualified Technical personnel in Category | at T-1-3 grade were eligible for
promation to T-II-3 in Calegory il. On promoticn to Category Il under
33.33% promotion quota, the post held by them in T-I-3 reverted at T-I grade
in Category |. However, on removal of the Calegory bar, such persons have
been moving to Category [l along with the post, and post held by them did
not fall back to Category [ at T-1 grade. This hes resulted in apprehension of
supporung staff that their promotional avenues have been reduced 1o the
extent of 33.33% at T-I grade in Category 1 due to physical non-availability
of pasts.

As you are also aware a cornprehensive view is being aken for evolving
a suitable package for Technical Services. As an imerim measure, it has
been decided with the appraval of the Competent Authority that the ICAR
institutes may first work out the number of vacancies due to retirement,
resignation etc. of Technical personnel in Category [ (at T-1[-3, T4 and T-
5 prades). Out of the tolal vacancies thus arrived at, vacancies to the extent
of 33.33% (belonging 1o the premotion quota) may be placed into Catepory
I at T-1 grade, The vacancies to be filled under 33.33%% promotion quota in
T-I grade shall, however, not exceed more than 33.33% of the total posts in
Category 1 in your Institutes. Rest of the vacancies i.e. 66.66% may be
filled by way of direct recruitment at T-11-3 grade as at present.

Yours faithfully,
Sd/-

(G.C. Sharma)
Os5D{%



ICAR HANDBOOK OF TECANICAL SERVICES &9

Mo.F. 18(9)07-Estd TV Dated 14 August 1998

To

DirectorsPDs/PCs/NRCs/ZCs of ICAR Research Institutes

Subject: Reclussification of Posts — Change of Designation of the
Post of Compounder, S

Siz,

I am to refer to Council’s Circular letter No.F.17(i 2%95-Estt.1V dated
20.8.96 regarding classification of posls mentioned in Annexure 1 and to say
that it has been decided to redesignate the post of Compounder (S1.No.42 of
Annexure 1} as “Pharmacist’,

Yours faithfully,

Sd/-

{P. Bapaiah)
Under-Secretary (Est [V)
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MNo.19-20/96-Est.1Y Dated 25 September 1997
Ta

The Directors/Project Directors/Project Co-ordinators of
ICAR Research Institutes/NRCs/Zenal Co-ordinating Units

Subject: Advance Iocrement(s) at T-1-3 / T-5 Level and Pay-
Fization on Removal of Category Bar

- 8ir,

Some of the Institules have sought clarifications whether in view of
the removal of category bar from Catepory 1 to Calegory 1. as per Council’s
Circular No.14-3/94-Estt.IV dated 1.2.95, the grant of advance increment(s)
at T-1-3 level would continue. If so, how the case of pay fixation will be
regulated on removal of the calegory bar from Cat.1 to Cat.li (from T-1-3 1o
T-11-3} level and also on promotion from T-1-3 to T-1I-3 level {under 33.33%
promotion quota) being in the same scale of Rs 1,400-2.300 will be regulated,

The matter has been considered in the Council and it is clarified that
since the provision of grant of advance increment(s) has not been withdrawn,
the technical stafl in T-1-3 will continue 1o be eligible for grant of advance
increment{s) at T-1-3 level. Further, it is also clarified that for the purpose of
pay lixation, the scale of T-1-3 in Catl and T-II-3 in Cat.Il being the same
i.c. Rs 1.400-2,300, the pay of a technical person who has been pranted
advance increment(s) in T-1-3 grade may, on their adjustment in T-II-3 on
Lthe removal of category bar/promotion, be fixed as per FR 22(a)(ii) by tak-
ing into account the pay, including the advance increment(s) being drawn on
the date of removal of category bar/promotion as per Council’s letter No, 7(2)/
34-Per. 11l dated 3.6.1988.

It is also clarified that technical personnel in Category 11 a1 T-5 Level
will also continue to be eligible for grant of advance increment(s) up to 3
though they are also eligible for removal of category bar from cate gory [l to
Category 111 in terms of Council’s letter No.14-3/94-Est.1V dated 4.8.1995.
However, since the pay scale in the T-6 is higher (Rs 2.200-4.000} than that
of T-3 {Rs 2,000-3,500), their pay will continue to be regulated as per the
existing instructions on the subjeci.

The receipt of the letler may please be acknowledged.

Yours faithfilly,
Sd/-

(G.C. Sharma)
Dy Secretary(S)
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N0 9-3/95-Esnt 1V Dated 30 April 1997
To

The Directors/Project Directors of ICAR Research Institutes/
Project Directorates/NRCs

Subject: -Rate of Advance Increments Granted to Technical
Personnel in the Assessment System — Clarification
Regarding.

Sir.

References have been received from some of the institutes as to how
the advance increments granted 10 technicat personnel are Lo be allowed in
the event of quantum of annual increments being different i.e. whether all
thz increments are to be allowed at the rate of first increment or at the rate
indicated in the scale of pay. The matier has been examined and it has been
decided with the approval of Competent Authority that the advance increments
granted to Technical Personnel may be allowed at the rate indicated in the
scale of pay, at the appropriate stage(s).

The receipt of this letler may be acknowledged.

Yours faithtully,
5d/-

(5.C. Sharma)
Deputy Secretary(S)
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F.MNo.17(12)/95-Estt I'V Dated {0 March 1997
To

The Directot/PDs/PCs/NRCs/ZCs of ICAR Research Insti-
tutes

Subject: Abolition of Auxiliary and Administrative (non-
ministerial) Category—Reclassification of Posts,

Sir,

I am to refer to Council’s letter of even number dated the 20.8.1996,
conveying therewith the approval of GB on the subject above. The posts of
SrHindi Translator, Hindi Translator and Jr Hindi Translator are also classified
as Technical. The other terms and conditions will remain same as in the
letter dated 20.8.1996 referred 1o above.

Yours faithfully,
Sdf

(G.C. 5harma)
DS(8)
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FHMNo. 17-12/95-Estt 1V Dated 20 August 1996

To
The Directors/Project Directlors/Project Co-ordinators/Zonal
Co-ordinators of the ICAR Research [nstitutes/National
Research Centres /Zonal Co-ordinating Unils

Subject: Abolition of Auxiliary and Administrative {non-
ministerial) Category — Reclassification of Posts

Sir,

A Committee under the chairmanship of Dr Kirti Singh was appointed
to consider various issues related to classification/reclassification of the posts
which have not been covered in the Award given by the Board of Atbitration,
issue related to removal of auxiliary posts and to re—consider appropriae
classification of the posts classified as Administrative, Administrative {non-
ministerial) and supporting.

2. The recommendations of the Committee were considered by the
Governing Body in the 170th mecting. The President. ICAR. has since
approved, the proceedings of the GB. The approved re-classification of posts
imto Technical, Administrative and Suppotting Categorles s given in the
Annexure 1. The salient features of the re-classification and action reguired
10 be taken by the institutes for implementing these orders are given below.

3. The posts in Auxiliary and Administrative {non-ministerial) Category
stand abolished.

4. Two new functional groups ie. functional group VIIT ‘“Medical and
Paramedical Staff” and functicnal group 1X - ‘Housekeeping Staff” have
been added. Accordingly, the Birectors of the [nstituies are requested to
submit the proposal regarding model qualifications for the posts belonging
to new functional groups, wherever these posis ¢xist. The Directors are also
requested (o send proposals for draft Recruiument Rules related 10 newly
classified Administrative and Supporing posts.

5. Whenthe Technical Services were initially formed, the Drivers were
classified under a separate functional group of Drivers. However, the drivers
are now classified as Technical under *Workshop proup’. Accordingly, the
qualifications as prescribed for this functional group as essential/desirable
qualifications will be applicable in addition {0 requirement of the appropriate
driving licence.

6. [t wiil be noticed from the Annexure 1 that some posts have been
classified into Technical Category for the Nrst time e.g. posts under Medical/
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Para medical staff, Housekeeping etc. There are other posis like Drivers etc.
which were earlier classified as Auxiliary, Administrative or Administrative
(non-ministerial). While adjusting the concerned persons in the newly re-
classified categories, an option for the new category may be obtained before
their category is changed as per the proforma enclosed.

7. In all such cases as in para &6 above, the existing permanefit and
temporary employees appointed through regularly constituted DPC/Selection
Committees will be fitted into the nearest corresponding grade of Technical
Services on point to point basis in accordance with rule 5.1 and 3.1 of
Technical Services Rules. In case any doubt arises, the matter should be
referred 10 the ICAR. The induction into Technical Services may be completed
by 31.12.199%6.

B. Though every effort was made by the Council and the Committee to
collect information from all the ICAR. institutes regarding abolition of posts
belonging 1o Auxiliary/Administrative {non-ministerial} categories, yet it is
quite possible that some of the ICAR institutes might have failed to supply
the information in time. The Directors of the Institutes are requested {o submit
propesal for any remaining auxiliary and administrative (non-ministerial)
posts. While sending proposals to the Council due consideration may be
given to the nature of the duties of the post, pay scale, qualification, etc.

8.1 The requests for re-classification may be sent on or before
30 November 1996. If no information is received by this date it will be
presuined that the process of re-classification of posts has been completed
and no further requests for re-classification of posts will be entertained.
The re-ciassification of left-out auxiliary and adminisirative{non-
ministerial) posls, if any, will be done by the Council in accordance with
Rules and Bye-Laws and general principles laid down by the Commiitiee.

9. It may be noticed that some of the posts like carpenter, cook e1c.
which carry same/similar designations have been filled up by the institutes
in different pay scales and also different categories i.e. auxiliary/
administrative(non-ministerial)/supporting. It is also noticed that while the
holder of such posts perform more or less similas duties, they were however,
recruited with different gqualifications. Those recruited in the supporting staff
were obviously with lower qualifications. In such cases wherever the staff
was recruited with the qualifications for supporting staff they will continue
in that category only.

10. It will be observed from the approved re-classification of posts in
the Annexure 1 that certain posts are assigned various notations. The posts
marked with * wiil be treated as of dying type, no new posts should be filled
in such designations. The posts marked with # will be filled up in future in
supporting category only. For posts marked with @ specific proposal may
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be sent for providing adequate promotional avenues to the incumbents
belonging to that group. Specific orders in this regard will be issued afier
consideration of such proposals.

11, As aresult of reclassification of posts, the sanctioned strength of
the Institute in different categories i.e. Technical, Administrative and
Supporting shall stand modified without increasing/decreasing the overall
number of posts.

12.  These orders will be applicable from 29.6.1996 i.e. the date of the
approval by the President, ICAR.

Yours faithfully,
Sd/-

{G.C. Sharma)
OSIHS)
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Option Form for Change of Category of Post

{Mame of the [CAR Institutz/Regional Station)

i (Mame) presently working as {Designation ) in the scale of (Rs )]
presently classified as Auxiliary/Administrative (nonr-ministerialy/
Administrative/ Supporting {Tick mark as the case may be } category of post
have read/understood the relevant rules of the category of post for which [
am exercising my option for change of category in terms of the 1CAR
CIRCULAR No.17{12)/95-E.IV dated 20.8.1996. T opt for new category/
post{ Technical/ Administrative/Supparting, write clearly as the ¢ase may be)
w.el. 29.6.1996,

WName and signature of the Optee
Place:..........ceee.
Date ..o,
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AMNEXURE |
&1 No. Name of the post Functional group Remarks
A, Posts classified as technical
i. Transporn Officer Workshop
2. Mike Operator-cum -do- New designation Mike
Committee-Room Operator
Anendant*
3. Printing incharge™* -do-
4, Composer*
5.  Blockmaker/Setter ~do-
6.  Ofset Machine -do-
7. Greaser* -do-
3. Binder #* -do-
9, Painter#*/Painter-cum-  -do-
Polisher#*
10.  Plumber#* -do-
11.  Tubewell Operator do-

/Pump Operator
/Pump Set Driver
Pump Driver
/Pumpman/Pump House Optr./
Generator Operator

i2. Head Carpenter/
Sr Carpenter/Carpenter  -do-

13. Mason/Misiry* -do-
H4. Gas Mistry* ~do-
15, Blacksmith#* ~do-

16. Driver (a}Light vehicles
{b) Heavy Vehicles
1785. Engine Driver/ ~do-
Assit. Engine Driver/
Additional Engine Driver

18%. Fishing Mate/Mate -do-
19, Tailor* Field/Farm
20, Village Ext. Officer” -do-
21.  Curer ~do-

22, Animal House Keeper  -do-
23. Deckhand/
Deckhand Funjor* -do-
24,  Assu, ProfessodfEng)*  Press & Editonal

PS:For 51 Nos. |7 & 12 wherever the swalf is recruited against any post in Boat Crew within
workshop group, the gualification will be as laid down in T.5.R. for Boat Crew Staff.
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Sl No. Name of the post Funectional Group Remarks
25,  Proof Reader-cum-
Supervisor -do-
26. Exhibition Asstt, -do-
27. Language Assistant -do-
28. Copy Holder ~do-
29,  Business Manager ~do-
30.  Assm. Business Manager -do-
31. Sales Promotion Officer -do-
32. Chief Public Relations
Officer -do-
33.  Pablic Relations Officer -do-
34.  Publicity Asstt -do-
35. Photographer/ Photography
Asstt. Photographer/
Photo Assistant/
Photographic Asstt.
36. FSR Operator/ Workshop
Operator/Senior
Equipment Operator/
Junior Equipment
Operator/EP Operator/
LMNP Operator
37.  5r Medical Officer Medical gnd
Paramedical
38. Medical Officer -do-
39.  NMursing Sister -do-
40.  Staff Nurse/Nurse -do-
41. Midwife -do-
42. Compounder ete. -do-
43.  Radiographer -do-
44, Manager House Keeping
(Hostel Services)
45, Chief Cook ~do-
46, Catering Inchamge -do-
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S1 No. Name of the post

Functional Group

Remarks
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Posts classified as administrative

Sanilary Inspector/
Sanitary Inspactor {(50)
Security Officer@

Sr Security Supervisor/
Security Supervisor/
Security Hawaldar@

Fire manfin#
Khansama-cum-Cook/

Sr Cook*

Time Keeper*

Gestetner Operator*
Liaison Qfficer {Press)
Spons Officer

Physical Training Instructor
Meter Reader

Head Gasman*

Telex Operator/
Telex-com-FBX Operator /
Duplicating Machine Operator /
Sr Gestetner Operator

Sr Sales Assistant /

Jr Sales Assistant

Posts classified as supporting stall

Cook/Cook (Boat) Rs 825-1,200
Ir. Deck Hand/ Rs 825-1,200
Deck Hand

Photostat Operator

Packer Rs.750-940

Jr Gestetnet Operator

Machine Milker Rs 1,200-2,0440
Hand Milker Rs 975-1.540
Gauge Reader Rs 975-1,540

Appraising Helper
Egg Grader
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No. 4(3)/94-Este 1V Daled 19 January 1996
To

The Directors/Project Directors/Zonal Coordinators of

1CAR Research Institutes/Project Directorates/NRCs/Zonal
Coordinating Units

Subject: Removal of Category Bar Between Category [ and
Category [I-Question of Counting of Serviee in Grade
T-1-3

Sir,

The instructions relating to the removal of Category bar between
Category 1 and Category M of the Technical Service were issued vids Council’s
letter of even nio. dated 1.2.158%5.

A number of technical personnel represented that their seniority and
promotion would be adversely affected if these instructions are implemented
and that they will become junior to many of the personnel who are promoted
as a result of counting of service in T-1-3 grade. Therefore, instructions
contained in the above said letter of even number dated 1.2.16%5 were kept
in abeyance vide Council’s E.mail/Fax/Telex/ Telegram dated 24.8.1695.

The imatter has been reconsidered and it has been decided by the
Competent Authority that on removal of Category bar from Category 1 to
Category 11, Le. on placement of technical personnel in T-11-3 from T-1-3,
for the purpose of [live yearly assessment, their service rendred in T-[1-3
sdigrade will only be counted . In other words, the service rendered in T-1-3
for the purpose of computation of five years of scrvice for grant of merit
promotion/advance increments from T-[1-3 to T-4 shall not be counted.

Yours faithfully,
Sd/-
{G.C.5harma)
Q5K S}
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No.14{3}/94-Estt IV Dated 29 September ] 995

To
The Directors/Project Directors/Zonal Co-ordinators of the
TCAR Research Instinuntes/Project Directorates/NRCs /Zonal
Co-ordinating Units

Subject: Removal of Category Bar Between Cat.l and Cat.1§ Ap-
plicability to Incumbents of Posts like Drivers/Mechan-
ics for Stoff Car/Jeep/Tractor ete. Which were Reclas-
sified as Administrative and Auxiliary — Regarding,

Sir.

Reference is invited o Council’s letter of even number dated 1.2, 1995
vide which instructions relating to removal of category bar between Cat.|
and Cat.ll were issued. A question has been raised whether the staff who
were appointed to the posts of Drivers/Mechanics for Staff Car/Jeep/Tractor
etc. which were initially classified as technical and subsequently reclassified
as Administrative or Auxiliary will also get the benefit under these
instructrons. In this connaction, reference is invited w Council’s Circular
No.9-1/82-P.IV dated 28.5.82 according to which the incumbents of posts
earlier classified as techrical and subsequently reciassified as ron-technical
{administrative or auxiliary ) were 1o derive all the benefits of technical service
on personal basis). It is therefore clarified that such staff (Appendix 1! part C
of Rules) will also pet the benefit of removal of category bar between Cat.]
and Cat. 1! in terms of Council’s Circwlar of even number dated 1.2, 1995,

The receipt of this letter may please be acknowledged.

Yours faithfully

Sd/-
{ K.K. Bajpai}
Depury Secretary{B}
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F.No.14.3/94-Estt [V Dated 22 Semember 1995

To

The Directors/Project Directors/Zonal Co-ordinators of the
ICAR Research Institutes/Project Directorates/NRCs/Zonal
Co-ordinating Unijts

Subject: Amendment to Rule 6.4 of Technical Service Rules
relating to Daie of Effect of Benelit under Five-Yearly
Assessment Scheme — Clariflication —Regarding

Sir,

Reference is invited to this Councii's notification No.14(4)/94-E.1V
dated | February, 1995 regarding amendment of Rule 6.4 of Technical Service
Rules. As per amended rule merit promotion or grant of advance increments
is to be given with effect froin the date foliowing the date of completion of 5
years in a grade. The amendment has been made effective from 1.1.1993. A
question has been raised as to the date of effect of merit promotion or advance
increments in respect of technical personnel completing 5 years of service as
on 31.12.1994. [n this connection it is clarified that the date of effect of
assessment benefits for employees completing 5 years of service on
31121994 will be 1.1.1995.

Yours faithfully,

Sd/-

(E.K. Bajpai}
Deputy Secretary {B)
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No.14(3)/94-Estt IV Dated | February 1995

Te

The Directors/Project Directors/Zonal Co-ordinators of
ICAR Research Instijutes /Project Directorales/MNational
Research Centres/Zonal Co-ordinating Unils

Subject: Removal of Category Bar Between Cat.l and Cat. 1.
Sir,

The quustion of removal of category bar between Cat, | and Cat.H has
been under consideration of the Council fer the past some time. It has been
decided with the approval of the Gaverning Body to remove the category bar
between Cat.] and Cat. 1l in the following manner.

(i} The existing employees at leve! T-1-3 who possess
qualifications prescribed for entry to Cat.ll by direct
recruilment wiil be placed in grade T-H-3 of the Cax. I[ with
effect from 1.0.1995. The employees whao do not possess
such qualifications will in the event of improving their
qualifications and acquiring degree/diploma‘any other
qualification prescribed for entry in Cat.Il by direct
recruitment will be placed in grade T-11-3 from the | January
of the year following the year in which degree/diploma/
certificate is awarded. Fer subsequent merit promotion from
grade T-11-3 to T-4 Lthe service rendered in T-1-3 grade will
be counted towards computation of five years of service for
merit promotion.

(ii) The employees with five years of service in grade T-2 and
possessing qualifications prescribed for entry to Cat.fl by
direct recruitment, in the event of merit promation through
five yearly assessment in terms of Rule 6.2 will be placed
in the grade T-11-3.

{ili) The employees with five years of service in grade T-2 and
not possessing qualifications prescribed for entry 1o Cat.li
by direct recruitment will be placed in grade T-1-3 in the
event of merit promotion through Five Yearly Assessment.
Suchemployees in the event of improving their qualification

- and acquiring degree/diploma‘any other qualificlation
prescribed for entry in Cat.ll by direct recruitment will in
case of merit promotion be placed in grade T-11-3 from |
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January of the year following the year in which depree/
diploma/cerlificate is awarded.

{iv]) Direct Recruitment in grade T-{1-3 will be continued to be
made as in the past.

Yours faithfully,
Sd/-

(K.K. Bajpai;
DS {B)
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F.No.14{4%%4-Estt 1V Dated 1 February 1995
NOTIFICATION

In exercize of the powers conferred under Bye Law 23 of the ICAR
Society, the Governing Body with the approval of the President, ICAR, has
made following amendments in the Rule 6.4 of Technical Service Rules.

Existing Provision

“Merit promotion or grant of advance increment (s} Lo the successful
technical personnel who complete five years of service between [ July and
3] December of a year shall be given with effect from 1 July of the following
year and those who complete 5 vears of service between the 1 January and
30 June of a year shall be given with the effect from 1 January of the following
year”.

Amended Provision

“Merit promotion or grant of advance increments to the successful
technical personnel will be given with effect from the date following the
date of completion of five years of service in a grade.”

This amendment will be effective from 1.1.1995,

Yours faithfully,
54/

{ K.K. Bajpai)
DS(B)



80 ICAR HANDBOOK OF TECHNICAL SERVICES

No.17-1/97.Este IV Dated 18 July 2000

To
The Directors, Project Direclors of all ICAR Research In-
stitutes/Project Directorates/National Research Centres/
Bureaux (As per standard list)
Subject: Regarding Rationalization of the Qualifications for the
Post of Driver under the Council - Regarding
Sir,

As you are aware, the matter relating to rationalization of the qualifi-
cations for the post of Driver has been under consideration of the Council
for the past quite sometime, Keeping in view the difTiculties faced by the
Institutes in filling up of such posts, and the discussions held on the matter in
various meetings of the Central Joint Staff Council (CISC) ofthe ICAR, the
matler was carefully considered from all angles in consultation with the
Agric -ltural Scientists’ Recruitment Board. A proposal was accordingly sub-
mitted to the 183rd Meeting of the Govemning Body of'the ICAR held on 28
April 2000 for its consideration. The Governing Body has approved the fol-
lowing modifications 1o rationalize the qualifications of the post of Driver
under the technical service of the Council in the functional group *Work-
shop’. The revised qualificaiions of the post of Driver as approved by the
competent authority are, therefore, hereby notified for your information, guid-
ance and necessary action.

Revised Qualifications
Eysential

{i) Matriculation pass qualification from a recognized board;

(i} Possession of a vaiid and appropriate driving licence from prescribed
Government Authority {the candidate will have 10 pass the practical
skill test to be taken by an appropriate Committee of [nstitute/Hgrs).

Desirable’

(i) One year trade certificate in the relevant field from T3 or
{iiy Experience of driving in a recognized Institution; or

{iiiy Experience of motor mechanic work

Note:  Such Group *D'/ Supporting Stafl barne on the regutar establisbiment of the
institute/Hgrs concemed who were deployed continugusly and unimesupt-
edly as drivers and completed not less than a period of one full year en such
continuous deployment as on 2%h func 1996 viz, the dale of reclassification
of the past ol Driver, and who were othenwise, in atl respects, fulfilling the
eligibility for the post of Driver as per qualifications in force immediately
prior o 29h June 1996, would as a special one time relaxation be treared as
eligible Depanmental candidates lor selection along with sponsored candi-
dates for the post of Driver at the respective Institute/tCAR Haqrs.

Yours faithfully.

Sd/-

{ ¥ 5 Randhawa)

Deputy Secretary {Admn)
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Copy forwarded for information to:

W AR b=

10.

All DDGs at ICAR Hgra/National Director, NATP

The Secretary, Agric. Scientists® Ractt Board, KAB, Mew Delhi 110 012
Suaff Officer to DG ICAR/St PPS to DG, ICAR

PS to Segretary, [CAR/PS to FA(DYICAR

Direcior (Personnel WDirector (Finance YDirector (DARE)

All Deputy Secretaries at ICAR Hars, KB & KAB

All Under Secretaries at [CAR Hqrs, KB/KAB & NATP

The Secrelary (585) CISC

The Asstt Director-General {CSC), ICAR, with reference to the letier
Mo 13(1)/2000.CSC dated the Sth July 2000 forwarding therewith the
approved proceedings of the 183rd Meeting of the GB held on 28th April
2000,

Guard File/Spare Copies (25)

(A § Sethi)
Under Secretary (Tech.)
18 July 2000



